
Mentoring 
Programmes
Enriching students’ education and life 
experiences by sharing insights between 
mentors and mentees!

Linking new students with senior year 
students for adjustment of university life!

Peer Mentoring Programme (PMP) 
• Year-1 students as mentees; Year-2 to 

final-year students as mentors
• Mentoring period lasting for at least one 

year starting from NSO
• Mentees learning from senior students in 

various aspects of university life
• Strengthening peer mentors’ personal 

qualities by assuming responsibilities and 
taking care of others

• “Tuesdays with Mentors” dinner talk 
for mentors and mentees to have more 
interactions 

Motivating students to pursue all-round development!

Leadership Mentoring Programme (LMP)
• Year-1 and Year-2 students as mentees; successful 

executives and leaders from the Hong Kong Professionals 
and Senior Executives Association (HKPASEA) as mentors

• Mentoring period lasting for 6 months from April to 
October every year

• Application opening in January
• Enabling students to learn from mentors’ professional 

practice and guidance to get prepared for future career

Enquiries:
Ms Joeli WONG
Tel: 2616 7408
Email: joeliwong@LN.edu.hk
Website: http://www.LN.edu.hk/ssc/career/lmp

LMP in t roduced  me  a  new wor ld 
o f  e x p e r i e n c e d  a n d  r e n o w n e d 

professionals. Meeting my mentor Ms. Ho 
Suk Yin, Junia, JP is one of the most life-
changing milestone; I was inspired with 
her advice for my own life reflection and 
personal development. It was also my 
honour to be one of the representatives 
of HK youth delegate in the HKPASEA 
Belgium exchange tour, which as an eye-
opening experience with Oxfam 100km 
trail-walker challenge, as well as European 
Union exposure.

 
KO Yee Man (Year 3, Chinese)

Enquiries: 
Ms Carman YAU
Tel: 2616 7303
Email: yaucy@LN.edu.hk
Website: http://www.LN.edu.hk/ssc/outside-classroom-learning/peer-mentor
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Enabling students to gain invaluable 
career advice and guidance from 
experienced professionals in different 
fields!

Lingnanian Career Mentoring 
Programme (LCMP)
• Year-3 to f inal  year students as 

mentees; Outstanding alumni, Lingnan 
associates as mentors

• Mentoring period lasting for one year 
starting from September every year

• Application opening in April
• Familiarizing students with the real 

work world and practical job-hunting 
skills/strategies

• Enhancing students’ employability 
after graduation

Enquiries:
Mr Albert SUEN
Tel: 2616 7407
Email: suenalb@LN.edu.hk

Ms Shirley SIU
Tel: 2616 7366
Email: shirleysiu2@LN.edu.hk

Website: 
http://www.LN.edu.hk/ssc/career/lcmp

LCMP is an excellent programme to let us know about the current job market gain support from 
mentors. From the occasions being with my mentor, I could feel the Lingnan Spirit held by 

Lingnanians. Because of having the common background, it is easier to share the true thoughts and 
feelings with each other. I really gained lots of advice about job seeking from my mentor and even 
more, she influenced me greatly with her positive mindset and attitude.

 WONG Oi Yam (2018 Graduate of BBA-Marketing)

T hrough the interaction with my LCMP career mentor, it helped me enhance my awareness 
of interests, personality and abilities when choosing a job. Besides, I could gain a better 

understanding of the current job market, career prospect as well as necessary skills I should have for 
my preferred profession. I am really honoured to be one of the mentees and will maintain life-long 
friendship with my mentor.

 
CHU Tsz Hei (2018 Graduate of History)
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Student Development 
Awards
Precious chance for students to join the meaningful 
programmes for their whole-person development!

• Offering a wide range of student development awards 
• Subsidy from SSC available for supporting students to 

join the programmes

Interacting with the youths around the globe!

International New York Times Athens 
Democracy Forum
• Organized by the Global Liberal Arts Alliance and Deree-

The American College of Greece 
• Student delegates around the world gathering and 

discussing about the issues of democracy at Athens, the 
foot of the Acropolis

• Enabling students to mingle with international leaders 
and scholars 

Maximizing students’ limits physically and mentally!

Providence Foundation Outward Bound 
Leadership Training Awards
• Unleashing the potential of students
• Strengthening the problem-solving skills through team-

building activities 
• Discovering different types of leadership styles, through 

outdoor experiential learning in a 7-day journey

Interacting with the youths around the globe!

International Youth Exchange Programme
• Organized by the Home Affairs Bureau, HKSAR 
• Enabling  students to visit the local governments 

and non-government organisations in Japan, Ireland, 
Singapore etc. 

• Exposing to a variety of cultural and educational 
experiences. 

Enquiries:
Ms Serena LEUNG
Tel: 2616 7368
Email: serenaleung@LN.edu.hk
Website: http://LN.edu.hk/ssc/amenities/development-prog

M y favourite moment was the Cocktail 
Reception because the preparation we have 

done so far can be practicable on site. We dressed 
up formally and everyone looks stunning. As I 
am nervous as usual, my colleagues from other 
universities were nice enough to pair up with me 
to approach the prestigious guests who attended 
the event as well. It turned out to be a great 
success because I happened to gain thoughtful 
insights from the guests and friendship. After 
this forum, I reflect to myself what I really wish 
to accomplish in my future and need to take time 
for setting goals that are realistic and specific.

WONG Chee Haung 
(Participant of Athens Democracy Forum 2017; 

2018 Graduate of Economics)
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F ree talk has been my favorite ELSS 
activity because I can talk about 

whatever topics I like. For example, 
one day we have chatted about the 
tourist spots in the U.S. where the 
VET comes from. I learnt a lot about 
positive and negative stereotypes. 
The second thing I like about the free 
talk is that it helps train my English 
fluency. I was lacking confidence 
to speak in English before, but the 
VETs always show their patience and 
encouragement. That has made me 
feel more natural and less afraid of 
making mistakes. I believe that the 
more mistakes I make, the greater 
improvement I can have.

LOOK Hiu Ki (Year 2, Cultural Studies)T his semester, I participated in 6 ELSS 
act iv i t ies  and they were a l l  very 

educating. It was lovely to meet the VETS 
who were all very friendly and responsive. 
Out of all the activities, my favorite one was 
the speaking studio, because here we get 
to choose any topic to talk about and it is a 
great way to practice for any presentations. 
Overall,  the ELSS activities were very 
educating, and they helped me with my 
reading, writing and speaking skills. They 
also helped me realize my weak points. I am 
planning to work with them to improve my 
writing in the coming semester.

MOHAMMAD Rabia (Year 2, BBA)

Language Learning Opportunities 
at Lingnan

English and Additional 
Languages
Supported by the Centre for English and Additional 
Languages (CEAL)

English Language Support Service (ELSS)
• Offering a variety of English resources and novels at the 

centre 
• English exercises, useful information and booking 

system available from ELSS website
• Offering group speaking sessions and workshops, one-

on-one writing sessions and group reading workshops 
• All workshops scheduled at convenient times throughout 

the week

Visiting English Tutors (VETs)
• Helping students improve their English proficiency
• Providing a var iety of language enhancement 

programmes and social activities for students
• Running a variety of specialty events, e.g. English 

Conversation Series, Movie Nights, TEDx etc.

Additional Languages
• French, Spanish, Korean & Japanese
• Beginner to Intermediate Level Courses
• Both Credit & Non-Credit Courses 
For further information email addlang@LN.edu.hk

Enquiries:
English Language Support Service
LBY202, 2/F, B.Y. Lam Building
Tel: 2616 7984
Email: cealelss@gmail.com
Website: http://LN.edu.hk/ceal/elss/ 
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Career Preparation

Career Advising Services
Plan ahead and create your own road map to navigate towards career success!

• Advising students to plan career choices matching with their interests and aptitude
• Enriching students’ development of requisite skills and abilities 
• Providing the latest market and job information

Career Education and Development
• Leadership Mentoring Programme, Lingnanian 

Career Mentoring Programme
• Alumni Career Advising Night, Work Experience 

Sharing Sessions etc. 
• ob Hunting Forums, career information sessions and 

exhibitions, company visits, Talks with CEOs, career 
planning and management talks/workshops

Career Preparation and Advising
• Career Empowerment Programme
• Mock interviews, CV writing, personal grooming, 

business etiquette, mock recruitment written test 
etc.

• Individual coaching and consultation sessions
• Toastmasters public speaking and leadership training

Job Information
• Job Information Platform (JIP) (for Lingnan students 

only): https://jobs.LN.edu.hk
• Joint Institutions Job Information System (JIJIS): 

https://www.jijis.org.hk/
• E-newsletter “Career News”
• Career Services Facebook: https://www.facebook.

com/lingnancareer/

Internships
Local
• Local Summer Internship Programme
• LUAA Summer Internship Programme
• Post-Secondary Student Summer Internship Programme in the Government of the HKSAR

Mainland
• The Chinese General Chamber of Commerce Mainland Summer Internship Programme
• HKUYA Student Exchange Network “New Youth” Series Internship Program
• Youth Internship Programme at the Palace Museum in Beijing
• Lingnan University Mainland Summer Internship Programme
• Shanghai-hongkong Future Leaders (Lingnan Elites) Internship Programme
• Cross-border Study Tour for Post-secondary Financial Talents

Overseas (Asia, Europe, USA, Australia etc.)
• ASEAN Internship Scheme for Hong Kong Higher Education Students
• Global Internships
• Global Y’s Trainee Programme
• Disney Cultural Exchange Program
• Metropolitan Attachment Programme
• VolTra International Workcamps
• Operation Zhang Qian-Undergraduate Summer Internship Programme

Enquiries:
Mr Albert SUEN  Ms Sara CHOW Ms Iris HO
Tel: 2616 7407 Tel: 2616 7404 Tel: 2616 7410
Email: suenalb@LN.edu.hk Email: saraty@LN.edu.hk Email: irisho@LN.edu.hk

Ms Joeli WONG Ms Shirley SIU
Tel: 2616 7408 Tel: 2616 7366
Email: joeliwong@LN.edu.hk Email: shirleysiu2@LN.edu.hk

Career Hotline: 2616 7406 / 2616 7446
Website: www.LN.edu.hk/ssc/career
Facebook: https://www.facebook.com/lingnancareer
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I           am thankful for the invaluable opportunities 
provided by SSC’s Career Advising Services. 

Through my studies at Lingnan, I have actively 
participated in various career programmes 
and in particular, the Career Empowerment 
Programme and Mainland Summer Internship 
Programme, which enabled me to widen my 
work exposure and equip me with essential 
job hunting and workplace skills. Hence I am 
now ready to step into the society with full 
confidence!

CHO Wai Yan (2018 Graduate of Marketing)

Support Services

Counselling Services and Personal Development
Come and talk to the counsellors for students’ different needs

Personal Counselling
• Adapting to university life
• Managing stress and emotion
• Tackling mental health issue
• Setting personal goals
• Improving interpersonal and communication skills etc.

Psychological Testing
• Psychological Testing offered to students with 

concerns about their cognitive and emotional 
functioning

• Tests focus on specific areas, e.g. study skills, learning 
styles, personality, emotional assessment etc.

Developmental Programmes
• Offe red  under  the  In teg ra ted  Lea r n ing 

Programme (ILP)
• Increas ing students ’  se l f -understanding, 

improving, mental wellness and better planning 
for a meaningful university life

Mental Health and Psychological Wellbeing
• Enhancing the Psychological wellbeing  in Lingnan 

community
• Training up Peer Counsellors to render peer 

support for students in need
• Offering Mental Health activities and courses for 

students and hostel staff 

M ental Health First Aid course is a very unique training which helps me to deal with some 
sudden and unexpected mental or psychological issues.

NG Pang Yan (Participant of Mental Health First Aid Course; Year 2, BBA)

Counsellors:
Dr Gloria WONG Ms Christa KWOK Ms Rebekah WONG
Tel: 2616 7401 Tel: 2616 7031 Tel: 2616 7400
Email: gloriawong@LN.edu.hk Email: christakwok@LN.edu.hk Email: rebekahwong@LN.edu.hk

Enquiries:
AM316, 3/F, Amenities Building
Tel: 2616 7024
Email: counsel@LN.edu.hk
Online booking: www.LN.edu.hk/ssc/counselling

Being a university student can be both exciting and stressful. Come and talk to our counsellors who are 
professionally trained to work with you for different needs.
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Support for International and Mainland Students 
Fostering non-local students’ successful adaptation to the new environment in Hong Kong

Strengthening non-local students’ social network for better integration into Lingnan!

Orientation and Support 
• Provide pre-arrival enquiry service, pick-up service and tailor-made orientation activities
• Join the New Student Orientation (NSO) with local new students and peer mentors
• Enjoy full range of student services and programmes

Rendering a warm support for non-local students by Lingnan staff!

Lingnan Host Family Scheme (LHFS)
• Each host (Lingnan staff member) taking care of non-local students by offering support and inviting them to 

family gatherings
• Helping non-local students build stronger sense of belonging and get deeper understanding of Hong Kong 

society

Enriching students’ cultural exposure and exchange on campus!

University-wide Cultural Events
• Chinese New Year Carnival
• International Day
• Thanksgiving Dinner

Enquiries:  
Ms Joey LEUNG
Tel: 2616 7302
Email: joeyl@LN.edu.hk
Website: http://www.ln.edu.hk/ssc/non-local 

T he Lingnan Host Family Scheme has been an 
invaluable part of my Lingnan journey. In 

September 2017, I met my host Chris, a fellow 
Christian, and I have since come to know her as a 
close friend and source of encouragement, advice, 
and cultural knowledge. Now, we meet every 2-3 
weeks for meaningful fellowship, and her family has 
brought me to some beautiful places in Hong Kong! 
The Scheme has increased my sense of belonging, 
and through it I have gained a true friend and 
mentor. I am grateful, and feel confident in calling 
Lingnan my home away from home.

BOON Hannah Elisabeth (Non-local student from 
Canada; Year 2, BBA)

52｜ Support Services Support Services ｜ 53



Support Services for Students with Special Needs 
SSC helps develop a mutually-supported campus with equal opportunities for all students!

Register of Services
Students with special needs should register with SSC at the beginning of each academic year

Support Available 

Enquiries:  
Ms Angie LAU
Tel: 2616 7023
Email: angielau@LN.edu.hk
Website: https://www.LN.edu.hk/ssc/sen

Learning Support
• Liaise with departments to implement learning 

support plan to SEN students
• Special facilities and seating arrangement for 

lectures/ tutorials/ library and special examination 
arrangements will be arranged according to the 
need of individual students

Subsidies and Scholarships Available for 
SEN Students
• http://www.LN.edu.hk/ssc/scholarships 

(Scholarships)
• http://www.LN.edu.hk/ssc/financial  (Financial 

Assistance)

Equipment and accessibility for SEN 
students in campus
• http://www.LN.edu.hk/eoc/one-stop-shop-online-

resources/equipment-and-facilities-for-sen-
students

Counselling services
• http://www.LN.edu.hk/ssc/counselling

Barrier-Free Access
• http://www.LN.edu.hk/eoc/one-stop-shop-online-

resources/barrier-free-access-in-lingnan-university
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Financial Assistance and Scholarships
Financial Assistance

Government Financial Assistance 
(administered by the HKSAR 
Government)
• Tertiary Student Finance Scheme – Publicly-funded 

Programmes
• Non-means-tested Loan Scheme

Deferment of Tuition and Hostel Fees
• Eligible for full-time undergraduate grant/loan 

applicants 
• Application period will be announced by emails

Other Financial Assistance (administered 
by SSC)
• University Student Finance Scheme 
• University Emergency Fund 

Scholarships and Prizes

• Donated by individuals and various organisations
• Most scholarships awarded based on academic 

merit with recommendations 
• List of scholarships available at SSC website
• Assisting students in preparing for scholarship 

interviews by SSC 

External Awards (administered by 
outside organisations) 

• Application opens to all Lingnan students
• Details will be sent out by SSC through emails

Enquiries:
Ms Lam LAM Ms Windy CHEUNG
Tel: 2616 7305 Tel: 2616 7308
Email: lamlamz@LN.edu.hk Email: cheungsy@LN.edu.hk

Website (Financial Assistance): http://www.LN.edu.hk/ssc/financial/
Website (Scholarships and Prizes): http://www.LN.edu.hk/ssc/scholarships/

In Lingnan University, I have learned a lot of formal and informal knowledge that will serve as a solid 
foundation for my future career and life in general. The University experience have changed and 

helped me become a well-rounded person with an international perspective.

I   wish to express my sincere gratitude to Hong Kong Jockey Club. I feel extremely honored by this 
award and regard it as an incentive to work even harder in the future.

YI Yun (Year 2, Contemporary English Studies)
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Student Health Services
Keeping healthy is a key to success!

Student Medical Benefits Scheme
• Available for full-time students
• Providing general doctor’s consultation with 

medications from designated clinics 
• Offering laboratory X-ray and tests upon 

presentation of a referral letter

Health Education Programmes 
• Holding education talks and preventive campaigns 
• Vaccination against hepatitis, influenza, cervical 

cancer  etc. for students and staff members 

Student Dental Scheme
• Available for full-time students
• Paying a nominal fee for simple dental treatment 

at a designated dental group 

Enquiries:
Ms Angie LAU  Mr Angus HUI
Tel: 2616 7023 Tel: 2616 7333
Email: angielau@LN.edu.hk Email: angushui@LN.edu.hk

Website: http://www.LN.edu.hk/ssc/health

Catering Services
Three on-campus catering outlets and a coffee corner are available for students at the Amenities Building! 

Canteen (fast food) 
• Providing Chinese and Western cuisine, set meals 

and snacks 

Cafe 
• Serving Western cuisine, salads, snacks and 

sandwiches 

Coffee Corner 
• Providing freshly brewed coffee, desserts, pastry, 

sandwiches with specialty bread & salads

Enquiries:  
Ms Joey LEUNG
Tel: 2616 7302
Email: joeyl@LN.edu.hk
Website: http://www.ln.edu.hk/ssc/catering  

Chinese Restaurant 
• Serving with Chinese cuisine and dim sum

Catering Committee 
• Comprising of staff members and student 

representatives 
• Monitors the catering services and hygiene of the 

catering outlets
• Students with special diets or any needs due to 

religious and cultural practice may discuss their 
needs with the manager of the Student Canteen 
or SSC
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Communication Channels
Students are encouraged to reflect their views directly!

Daily Communication
• Students should read emails regularly because 

the University disseminates information and 
announcements via emails, e.g. invitation to apply 
for programmes/ scholarships/ financial assistance 
etc.

Questionnaires and Focus Groups
• Giving opinions to University offices by completing 

questionnaires
• Participating in focus groups to help the University 

make improvements

Direct Communication and University 
Committees
• Contacting the offices/ academic departments/ 

professors directly on general matters
• Channeling your opinions to committees via 

student representatives of University 

Big-character Posters
• The Democracy Wall is managed by the Lingnan 

University Students’ Union (LUSU)
• All LUSU members are eligible to put notices/

posters on the notice board with written student 
identity numbers

• Students are reminded that freedom of expression 
in the big character poster board should always 
be based on facts and mutual respect

Enquiries:  
Ms Carman YAU
Tel: 2616 7303
Email: yaucy@LN.edu.hk
Website: http://www.LN.edu.hk/ssc/support-services/communication-channels

Important Information 
You Must Read

LINGNAN UNIVERSITY Guidelines for Learning
As a community with emphasis on the Liberal Arts ethos, Lingnan aims to foster in its students, aside from 

a strong academic foundation, qualities such as a strong sense of social responsibility, mutual respect and 

consideration.  To achieve this aim, students are expected to exemplify behaviour consistent with these values in 

all facets of their university life – in classrooms, in hostels, in the library, and in all kinds of campus activity.  While 

the freedom and autonomy of individual students are respected, a sense of social responsibility would suggest 

the following guidelines.

Students should demonstrate respect for academic staff, non-academic staff and fellow students.  They are 

expected to be proactive in the learning process, and develop the following good practices, which are important 

for successful and effective learning:

1. Active learning.  Students should be well prepared in mind and body for effective learning.  They should 

be attentive in class, and be actively involved in learning activities, particularly in tutorials, seminars and 

case discussion.  To facilitate active participation and effective learning, it is essential that students be well 

rested and make the necessary preparation - for instance, completing the prescribed reading before class to 

enhance their learning. 

2. Study Hours.   For each hour of class contact, the expectation is that students will undertake 2 additional 

hours of personal study.   Personal study may include preparation for in-class activities, completing 

assignments, and/ or revision, etc.

3. Class attendance.  Teachers have prepared the teaching materials for each class according to the course 

syllabus.  It will therefore not be possible for teachers to repeat the materials to students who are absent 

from a class.  Those who are absent have the responsibility to secure the relevant teaching materials from 

fellow students and to undertake the make-up work as appropriate.  If students feel that some classes are 

uninteresting, or that the material is beyond their grasp, they should voice their concerns via the many 

channels (e.g. the Staff-Student Consultation Committee) available for this purpose.
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4. Punctuality.  Students who are late for class will affect the progress of teaching and learning for themselves 

and their fellow students.  Therefore those who are late may, at the discretion of the instructor, be barred 

from the classroom. 

5. Consideration for others.  The use of electronic communication devices such as mobile phones is strictly 

prohibited in the classroom.  They should be shut off BEFORE the class begins.  Failure to observe this will be 

referred to the Student Disciplinary Committee.  

6. Self-discipline.  Students should refrain from behaviour that adversely affects instructors’ teaching and other 

students’ learning, such as talking, chatting, whispering, sleeping or eating in class.

7. Personal integrity and academic honesty.  The University is a place of learning.  Students should not copy 

assignments, coursework, projects or dissertations.  These acts constitute plagiarism, which will be referred 

to the Student Disciplinary Committee.

8. Intercultural experience.  Mutual respect is a key to successful intercultural communication.  On the 

occasions with the presence of non-local students, whether in classrooms or in informal interaction, students 

should be considerate and adopt a common language as far as practicable.  A positive, open dialogue is 

always conducive to cross-cultural learning and intercultural understanding. 

Senate: 27 June 2007  

Revision approved in November 2011

Plagiarism 
What is it and How to Avoid It
Produced by Writing Tutorial Services, Indiana University, Bloomington, IN

What is Plagiarism? 
• Plagiarism is using others’ ideas and words without clearly acknowledging the source of that information.

How Can Students Avoid Plagiarism?
• To avoid plagiarism, you must give credit whenever you use another person’s idea, opinion, or theory; 
• any facts, statistics, graphs, drawings—any pieces of information—that are not common knowledge; 
• quotations of another person’s actual spoken or written words; or paraphrase of another person’s spoken or 

written words.

Unacceptable and Acceptable Paraphrases 
• Here’s the ORIGINAL text, from page 1 of Lizzie Borden: A Case Book of Family and Crime in the 1890s by 

Joyce Williams et al.:
• The rise of industry, the growth of cities, and the expansion of the population were the three great 

developments of late nineteenth century American history. As new, larger, steam-powered factories became 
a feature of the American landscape in the East, they transformed farm hands into industrial laborers, and 
provided jobs for a rising tide of immigrants. With industry came urbanization the growth of large cities (like 
Fall River, Massachusetts, where the Bordens lived) which became the centers of production as well as of 
commerce and trade.

• Here’s an UNACCEPTABLE paraphrase that is plagiarism:
• The increase of industry, the growth of cities, and the explosion of the population were three large factors 

of nineteenth century America. As steam-driven companies became more visible in the eastern part of the 
country, they changed farm hands into factory workers and provided jobs for the large wave of immigrants. 
With industry came the growth of large cities like Fall River where the Bordens lived which turned into 
centers of commerce and trade as well as production.
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What makes this passage plagiarism?
• The preceding passage is considered plagiarism for two reasons:
• the writer has only changed around a few words and phrases, or changed the order of the original’s 

sentences. 
• the writer has failed to cite a source for any of the ideas or facts. 
• If you do either or both of these things, you are plagiarizing.

Unacceptable and Acceptable Paraphrases
Here’s an ACCEPTABLE paraphrase:
• Fall River, where the Borden family lived, was typical of northeastern industrial cities of the nineteenth 

century. Steam-powered production had shifted labor from agriculture to manufacturing, and as immigrants 
arrived in the US, they found work in these new factories. As a result, populations grew, and large urban 
areas arose. Fall River was one of these manufacturing and commercial centers (Williams 1).

Why is this passage acceptable?
• This is acceptable paraphrasing because the writer:
• accurately relays the information in the original uses her own words. 
• lets her reader know the source of her information. 

Strategies for Avoiding Plagiarism 
1.  Put in quotations everything that comes directly from the text especially when taking notes.
2.  Paraphrase, but be sure you are not just rearranging or replacing a few words. 

• Write out the idea in your own words without peeking.
3.  Check your paraphrase against the original text to be sure you have not accidentally used the same 

phrases or words, and that the information is accurate. 

Links
• http://www.plagiarism.com/
• http://www.plagiarism.org/article/what-is-plagiarism

Self Plagiarism
• Any other form of dishonest practice in course work, e.g. submission of same or substantially same work for 

two assignments without prior approval will be regarded as a case of cheating. The link to the Regulations 
Governing University Examinations is http://www.ln.edu.hk/reg/docs/ar_exam.pdf.

Undertaking of Undergraduate Students in 
Studying and Living at the University

All undergraduate students are required to comply with the rules and regulations of the University and the 
following requirements:

1. Getting Started in Lingnan - New Student Orientation (NSO)

 All newly-admitted students are required to attend the NSO to be held on campus from 22-24 August 
2018 (25 August as contingency).  Admittees who are unable to attend the NSO should apply to the 
Student Services Centre for leave with full justifications.  Permission of leave will only be granted under very 
exceptional circumstances.  Students who cannot attend and complete the NSO should make up the 15 ILP 
unit requirement by attending other ILP activities during their course of study.  For enrolment details, please 
visit the website www.LN.edu.hk/ssc/nso.

2. A Component of Liberal Arts Education - Hostel Residence

 Students are required to reside on campus for at least two academic years (i.e. four academic terms) whereas 
all senior year students are required to reside on campus for at least one academic year (i.e. two academic 
terms) within their duration of study at the University.  ALL newly-admitted students are required to reside 
in the student hostels on campus in the first year of study.  Admittees who do not wish to reside in hostels 
should apply to the Student Services Centre with full justifications and documentary proof, but permission 
will only be granted under very exceptional circumstances, and students have to fulfil the hostel residence 
requirement in their course of study.

3. The Path of Studies - Course Requirements, Prerequisites and Graduation Requirements in 
Academic Programme

 Students in planning their studies are required to observe all requirements of the University and of the 
relevant study programme for progression and graduation.  It is the students’ responsibility to ensure 
compliance with the requirements.  Students should study carefully the programme curriculum, and any 
update(s), posted on the website of the Registry.  For instance, if there is a prerequisite for a course, the 
student must meet the prerequisite before taking the course; otherwise, the student alone is liable for any 
consequences that may arise.
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4. English Language Requirements

 Students are required to satisfy the Diagnostic English Language Tracking Assessment (DELTA) and English 
language graduation requirements.  Details are available at www.LN.edu.hk/reg/tselceep.php.

5. Enriching Learning Experience - The Integrated Learning Programme (ILP)

 As a graduation requirement, Year 1, Year 2 and senior year admittees are required to complete a minimum 
of 75, 60 and 55 units of ILP courses respectively during their study.  Details are available at www.LN.edu.hk/
ssc/ilp.

6. Education for Service - Service-Learning (S-L) 

 As a graduation requirement, students are required to satisfactorily complete at least one academic course 
with an S-L component offered by an academic department and/or by the Office of Service-Learning, or an 
approved course with an S-L component offered by an overseas institution.  Details are available at www.
LN.edu.hk/osl/aboutus_graduation_requirement.php.

7. Strengthening Computer Literacy - Information Technology Fluency (ITF) Programme

 As a graduation requirement, students are required to pass the ITF test during their study at the University.  
Details are available at http://tlc.LN.edu.hk/itfp.

8. Awareness Against Dishonest Practice in Course Work

 Students shall observe that any attempt to gain an advantage in the assessment of their work by collusion, 
falsification of data, plagiarism, or any other form of dishonest practice (e.g. submission of same or 
substantially same work for two assignments without prior approval) will be regarded as cases of cheating.  
Students’ attention is drawn to the definition of plagiarism, i.e. “the presentation of another person’s work 
without proper acknowledgement of the source, including exact phrases, or summarised ideas, or even 
footnotes/citations, whether protected by copyright or not, as the student’s own work”.  All quotations and 
paraphrases taken or derived from the work of other authors should be properly acknowledged within the 
text of all assignments, and full bibliographic details of books/articles/websites used should be included in 
the reference list.  Students are required to complete an online mini-course on understanding plagiarism 
by the end of their first year of study at the University and submit all the written assignments in all courses 
through the Turnitin platform.

9. Attendance at University Activities

 Students are required to attend the Awards Presentation Ceremony (or Honorary Fellowship Presentation 
Ceremony) and the Sports Day at least once during their years of study at the University.  If a student fails 
to fulfil the requirements, a record of “Not Fulfilled” will be shown on his/her “Certificate of Awards and 
Participation” which records the completed ILP programmes, awards and outstanding achievements.

10. Restriction of Commercial Activities

 Students are not allowed to use the name or facilities of the University in any commercial activities except 
with authorisation of the University.  Please visit the University website www.LN.edu.hk/itsc/policies-and-
guidelines/it-policies-and-regulations for detailed information, in particular for sections on (1) Acceptable Use 
of University Computing Facilities; (2) Hostel Network (HOSTNET) Policy; (3) Information Security Policies; and 
(4) HARNET Acceptable Use Policy. 

I undertake to comply with all the rules and regulations of the University and the requirements as stipulated 
above.

Name of Student:  (Student ID: )

Study Programme:  

Signature of Student:  

Date:  

Students aged under 18 on the Reporting Day are requested to seek endorsement from their parents/guardians* 
when signing this undertaking.

Name of Parent/Guardian*:  

Relationship with Student:  

Signature of Parent/Guardian*:  

Date:  

* The appointment of guardians should follow the legal procedures as stated under the Guardianship of Minors Ordinance in Hong Kong 
or any other related Ordinance in the respective countries/regions when such appointment is made.
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Information about the Issue of Sexual Harassment 
from the Equal Opportunities Commission (EOC)

What is Sexual Harassment?

Sexual harassment is any unwelcome advance, request or conduct of sexual nature that humiliates, offends or 
intimidates a person, or creates an intimidating environment for that person. It can come from a fellow student, 
teacher, or other school staff and can be in any form—physical, visual, verbal or non-verbal. Even a single 
incident can constitute sexual harassment. 

Examples of Sexual Harassment in Schools:

• Repeated attempts to make a date, despite being told "NO" each time
• Comments with sexual innuendoes and suggestive or insulting sounds
• Relentless humour and jokes about sex or gender in general
• Sexual propositions or other pressure for sex
• Implied or overt threats for sex
• Obscene gestures or inappropriate touching (e.g. patting, touching, kissing or pitching)
• Persistent phone calls or letters asking for a personal sexual relationship
• Displaying sexually obscene or suggestive photographs or literature
• Sexual assault or forced sexual intercourse (rape)

What can I do if I am sexually harassed?

• Speak up at the time. Tell the harasser that his/her behaviour is unwanted and has to stop
• Keep a written record of the incidents, including dates, time, places, presence of any witnesses, nature of the 

harassment (what the harasser said and did) and own responses
• Tell someone you trust
• Identify an advocate or counsellor who can provide emotional support and information about informal and 

formal institutional procedures
• Write a letter/note to harasser
• Report it officially
• Complain to the Equal Opportunities Commission
• Contact the police and/ or file a lawsuit

If you have any enquiries and/or would like to obtain more information on this subject, you may contact the 
Director of Administration (Telephone: 2616 8752, Email: monicat@LN.edu.hk).

You are encouraged to browse the On-line Training Module “A Matter of She” (http://www.eoc.org.hk:8080/
shoncampus) to learn more about sexual harassment.

Information on the policy and procedures for handling complaints concerning sexual harassment, please refer to 
the “Paper on the Issue of Sexual Harassment” available at https://www.ln.edu.hk/f/upload/20088/sh-paper.pdf
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General Advice  
IN CASE OF AN ACCIDENT
Report to the Security Control Room on the Ground Floor of the Wong Administration Building either in person 
or by telephoning 2616-8000 for further assistance. If the condition is serious, dial 999 for help at the same 
time to avoid delay in treatment. Keep calm and give accurate information as regard the accident and the exact 
location, etc.

IN CASE OF FIRE 
Remain calm. Evacuate from the immediately threatened area. Alert persons nearby by shouting “Fire”. Break 
the fire alarm glass. Make an immediate attack on the fire only if safe to do so. Close doors to isolate fire and 
smoke. Leave the building using the nearest stairway. Do not re-enter the building until clearance is given. 

IN CASE OF GAS LEAKAGE 
Remain calm. Evacuate immediately from the threatened area. Extinguish any naked flames. Do not touch any 
electrical switches. Do not use telephone or mobile phone in the threatened area. “Shout” to alert persons 
nearby. Do not re-enter the building until clearance is given. 

IN CASE OF INJURIES 
Assess the situation. If condition of the casualty appears to be serious, dial “999” for an ambulance first. In case 
of suspected head or spinal injury, do not move the injured person. Do not touch the casualty’s flesh with your 
hands if he/ she is suspected of suffering from electrical injury. Accompany the casualty to hospital by either 
friends, staff or security guard. 

IN CASE OF ROBBERY, THEFT OR ATTACK
The person(s) involved or anyone who witnessed the incident should report the case in detail to the Security 
Control Room on the Ground Floor of the Wong Administration Building either in person or by telephoning 
2616-8000.

If safe to do so, remain at the location for assistance. When the security guard arrives, get ready to provide the 
following information:
• name(s) and address(es) of person(s) reporting the case;
• exact date, time and location where the case took place / is discovered;
• full particulars of the case;
• description of suspect(s), if known;
• property stolen or damaged;
• injury (if any).

In case of petty crimes like theft of property from students in hostels, the canteen or in sports facilities where 
management staff can easily be identified, report the case to them as soon as possible.

IN CASE OF LOST AND / OR FOUND PROPERTY
Any property found in the University should be passed to the Security Control Room on the Ground Floor of the 
Wong Administration Building.

IN CASE OF TYPHOON OR RAINSTORM
When Typhoon Warning Signal No. 1 or 3 or the Amber Rainstorm Warning is issued by the Hong Kong 
Observatory, all classes, examinations, registration and other activities should be held as scheduled.  As soon 
as the Pre-No. 8 Typhoon Warning or Typhoon Warning Signal No. 8 or Red/Black Rainstorm Warning is issued 
during office hours, the University will transmit the information immediately to all departments and units. 

1. Classes/ Programmes & Activities (including ILP) 

 If the Pre-No. 8 Typhoon Warning or the Typhoon Warning Signal No. 8 or above, or the Black Rainstorm 
Warning is in force within two hours before the commencement of a class, the class will be cancelled.

 If the Pre-No. 8 Typhoon Warning or the Typhoon Warning Signal No. 8 or above is issued when a class is in 
session, the class should be suspended.  Students should return home or take shelter in a safe place without 
delay.

 If the Amber or Red Rainstorm Warning Signal is issued, the class should be held as scheduled.  If the Black 
Rainstorm Warning Signal is issued when a class is in session, normally, the class will still be held unless the 
inclement weather affects the safety of students.
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 Class resumption arrangement, after the Typhoon Warning Signal No. 8 or above is replaced by No. 3/No. 1 
OR the Black Rainstorm Warning Signal is replaced by Red/Amber Rainstorm Warning Signal OR all Warning 
Signals are cancelled, is as follows, provided that weather and transport conditions permit:
• If the replacement/cancellation is announced before 9:00 a.m., classes will normally resume in the morning 

two hours thereafter.
• If the replacement/cancellation is announced after 9:00 a.m. and before 1:00 p.m., classes will normally 

resume from 1:00 p.m. or two hours after the announcement, whichever is later.
• If the replacement/cancellation is announced after 1:00 p.m., classes will be cancelled for the rest of the 

day.

2. Examination Arrangements

 When Typhoon Warning Signal Pre-No. 8 or above/ Black Rainstorm Warning is issued or still in force 
within two hours before the commencement of an examination, or upon announcement by the University 
through broadcasting, the examination concerned will be postponed to the day right after the end of the 
examination period.  A re-schedule of the examination affected will be announced through Registry notice. 

 
 Examinations will be conducted as scheduled when any of the above-mentioned signals/ warning is lowered 

two hours before the commencement of examinations.  However all evening examinations will be postponed 
to the day right after the end of the examination period if any of the above-mentioned signals/warning is 
still in force at 4:00 p.m. as staff are not required to report for work under such circumstances.  A table 
summarising the arrangements is given below:

 

When Typhoon Warning Signal Pre-No. 8 or 
above / Black Rainstorm Warning is Lowered

Arrangement

At or before 7:30 a.m. All examinations will proceed as scheduled.

Between 7:30 a.m. and 12:00 noon 
Examinations in the afternoon and evening sessions 
will proceed as scheduled.

Between 12:00 noon and 4:00 p.m.
Examinations in the evening session will proceed as 
scheduled.

An examination already in progress will continue unless the Chief Invigilator is advised by the Registrar that it 
should be terminated.

3. Registration

 Web registration for current students will normally continue to take place on the specified day(s) irrespective 
of weather conditions.  However, on-campus venues for accessing the Internet (e.g. computer lab, library) 
may be closed during adverse weather conditions in accordance with the regular practices of the units 
providing the computer services.

 
 Web registration for new students, who are required to register in computer labs on campus under 

guidance, will have the date postponed if the Pre-No.8 or the Typhoon Warning Signal No.8 or above or 
the Black Rainstorm Warning is in force within two hours before the start of the first registration session 
on the scheduled registration day.  In such case, registration will take place on the following working day 
(except Saturday) at the same scheduled time.  If the aforesaid Warning/Signal is issued during registration, 
registration will be suspended.  The remaining unused sessions will all be postponed in sequence to the 
following working day at the same time slot.

IN CASE OF DISCIPLINARY MATTERS
Students’ violation of any rules or regulations of the University and/or commitment of any misconduct will 
be handled by the Student Disciplinary Committee. The Committee will review such cases and determine/
recommend counselling and/or disciplinary actions as appropriate.
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