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Part A — Making online nomination

Browser Support

Internet Explorer version older than or equal to 7 is not supported. We recommend you to upgrade your browser to the
latest Internet Explorer, Google Chrome, or Firefox.
If you are using Internet Explorer 8 or higher, please make sure the "Compatibility View" feature is turned off.

Step 1 Refer to the email from Lingnan University for the hyperlink to the online nomination system for Institution
Coordinator, the username and password for coordinator user account of your institution.

Step 2 Login to the nomination page for institution coordinator.

Lingnan i f X &

Universify ## Hong Kong

Exchange Application

Please enter the
User Authentication Service | username and password

as provided in the email.

Username:

Please  click this
hyperlink if you fail to
login your account.

Password:

Sign in Can't access your account?



http://windows.microsoft.com/en-US/windows7/webpages-look-incorrect-in-Internet-Explorer

Step 3 Update the profile of your outgoing coordinator and set a new password for initial login.
lingnan—ﬁ ﬁ * gi Student Nominationvy ~ Other + ®

University #: HongKong S

First time login? Please provide a new password and update your information below.

My Profile
Institution: University
Prefix: -- Select -- E| *
Name: Firstname Middle name Last name / Surname
Email: exchange@In.edu.hk *
Title:
o Please update your profile and
one no.:
change the password before
nominating students.
New Password: *
Repeat Password: *




Step 4 Nominate your students to Lingnan Student Exchange Programme

Lingnanii @ X 8

Univers Hy #3# Hong Kong

My Profile

Institution:
Prefix:

Name:

Email:
Title:

Phone no.:

New Password:

Repeat Password:

Lingnanii & X &

University ## Hong Kong

New Student Nomination

Name

Email:

Confirm Email

Gender:

Date of Birth

Exchange Duration

Student Nomination»  Other « ®
New Nomination
Manage Nomination
J— Please make a new student nomination by choosing “New
Nomination” under the tab “Student Nomination”.
Miss [ =
First name Middle name Last name / Surname
Test One
exchange@In.edu.hk *
Student Nomination~  Other ~ Please fill in the basic snlbote | &
information of your student(s).
First name * Middie name Last name / Surname *
- = - Please select the Study Term and Study Session
Email will be used as username for student's account creation )
that your students intend to come.
e =l Please be reminded that full year exchange will be

open in the Fall (1%f) Term Recruitment only.

Date of Birth will be used as the initial password

Fall Recruitment

O 1% (Fall) Term Saie, g~ 2217
O Both 1% (Fall) and 2™ (Spring) Term (3%, ZN T .
Spring Recruitment

O 2™ (Spring) Term jagedy 40  Say 2M4A)

Summer Recruitment

O Summer Term
[] Session 1¢ ¥y kit ANS - 8. e 01
[ Session 2 ' MtV $¥h1ae %) iy #9)

L= AR f’

gy 203

Reset

Save Nomination

4

Please click “Save Nomination”
to save the record.




Step 5 Confirm student nominations

i K= (‘sﬁ k E
Llngnqn/ﬂ.{—" Student Nomination~  Other ~ =
University # HongKong

New Nomination

Student Nomlnatlon B All Recruitment B Show Withdrawn Applicant

Pending (1) | Submitted (1) Please confirm your student nomination by choosing “Manage

10 [ |records perpage Nomination” under the tab “Student Nomination”.

Usernal Email Circs RAicdlAL Locs X3 Evchan uration

Please check the box next to your nomination and click “Submit ruitment / 1 (Fall) Term
Pending Nomination(s)” to confirm your nominations.

v &~ stu

Showing 1to 1 of 1

@ Submit Pending Nomination(s)

Step 6 Nominated students will then receive an email regarding her/his login information for her/his online application
for Lingnan Student Exchange Programme.

A similar email will be
received by the
nominated student.

Dear dioo, ¢
Greetings from Office of Global Education and Interdisciplinary Studies (OGEIS), Lingnan University!

We are pleased to inform you that you are nominated by your home institution to join our student exchange program
University, i.e. online application form for exchange programme and student visa/entry permit application form. «

r exchange study at Lingnan

Online Application Form for Exchange Programme-

Hyperlink to complete the online application form for exchange programme:

User Guides for Applicants: .

Below is your login information: +

Username:+ ___ @Inedubhk <
Password:< Your birth date in DDMMYYYY format (For example, if your birthday is on 2 January 1988, your password will be "02011988") <

Important Notes: You are strongly advised to change your password immediately after your first login.«

Visa/Entry Permit Application Form-

Application Form: htp://www.immd.gov.hk/pdforms/ID995A pdf «

Guidance Notes on Visa Application:+
English version: http://mwww.immd.gov.hk/pdforms/ID(E)996.pdf:
Chinese version: http://www.immd.gov.hk/pdforms/ID(C)996.pdf «




Part B — Endorsement from home institution

When your student completes his/her online application, he/she will be asked to print a copy of the application form

and ask for an endorsement from home institution.

Please endorse in Part K (P.4 of the application form) and
send to OGE by email (exchange@In.edu.hk) before the
submission deadline.

Please endorse in Part K
of the application form
after the student has
completed the online
application form

LINGNAN UNIVERSITY
Office of Global Education

Application for Student Exchange Programmes | s & )

PARTH EMERGENCY CONTACT (for the whole period at your study at Linznan)

e | | ooy [ ]

Hic/Her E-mail Address | |Lﬁs‘He! Mobile Mumber |
His/Her Home Telephone Number His/Her Fax Mumbsr

—
PARTI PAYMENT METHOD

You will be notified to complete an online form for your preferred payment method and setde the required fees
omce your spplication has been approved.

PART J DECLARATION

I authorise Lingnan University to use my data to carry out checks on records of my studies. Iunderstand that,
upon registration in the Student Exchange Programmes, the data wall become a part of my student record and
may be used for all purposes relating to my study and stay m Hong Keong in accordance with the procedures
of Lingnan University. I declare that the information grven in suppert of this application is accurate and
lete, and und d that any will result in disquabification of my application for
jon and m Lingnan Unrversty. I understand that if admitted I am responsible
for applymg to the Inmigration Depariment of Hong Kong (via Lingnan University, - -
Education) for a student viza to study in Hong Kong for the enfire period of exchange :t]_mgu.m
University. ] understand that it is my 1\1.pmb|lrtv to meet the course TequiTements af an\) before I enroll
for the courses. Tund, d that it is ny responsibility to observe regul of Lingnan U
understand that I have to follow the cl {inel. the online "m'\.'w‘s)
upon completion of my exchange at Lingnan University. I understand that it is alse my responsibility to
cover mysalf with appropriste mamance package. Should I £l to do the sbove, I am Lable for amy
consequences that may anse. I give my consent for Lingnan University to release my official transenpt to
oy home mstituhon.

Mame Date

PARTK ENDORSEMENT FROM HOME INSTITUTION (To be completed by the International
[Exchange/Study Abroad Office of home inz@itution)

I have reviewed the completed application and hereby endorse the applicant for participation in student
exchange programmes 2t Lingnan University.

Name Title

Signamra Date

OGE, ADM8/1. 2F, Wong Administration Building, Lingnan University, Tuen Mim, Hone Kong
Telephone: (§52) 2616-8000, Facsimile: (857) 2465-0660, Email: exchange@L N edu bk

Paga4of 5 13 Tune 2016



mailto:exchange@ln.edu.hk

Part C — Withdrawal case

If your nominated student decides to withdraw from Lingnan University Student Exchange Programme, please click

“Withdrawal” under the tab 7 next to the corresponding student.

Llngnqnﬁ‘ B X 8 sudent Nomination~  Other + =
University #: HongKong

Student Nomination for [] AlRecruitment [] © Show Withdrawn Applicant

Pending (0) Submitted (1)

10 B records per page Search:
Ref. No. App. Status Username / Email First name Middle nhame Last nhame / Surname Exchange Duration
&~ 1008 In-Progress studentone@ln.edu.hk Student One
@ View

S
& Withdraw

You will then be asked to confirm the withdrawal:

Withdraw Student Nomination

Warning! Student's account and corresponding application will be deactiviated.

Name: First name Middle name Last name / Surname

Student One
Username / Email: studentone@ln.edu.hk
Gender: Male
Date of Birth: 2013-08-09

Exchange Duration:

Remarks: Student’s account will be deactivated once the withdrawal is confirmed and reactivation is not allowed.



