SUBMISSION OF APPLICATION

Online Admission System User Guide

>



STEP1

Create a personal account
and sign in to the online admission system




STEP 2

Create a new application




STEP 3

Select the course you wish to enrol in




STEP 4

Read and confirm the ‘Personal information Collection Statement’
and press ‘Start Application’




STEP 5

Complete your personal information




STEP 6

Complete the education section




STEP 7

Complete the English language proficiency section




STEP 8

Complete professional qualifications section (optional)




STEP 9

Complete work experience section (optional)




e Before submitting your application, please obtain your
referees' consent

e After submission, an automated email invitation will
be sent to your nominated referees

o Referees should complete the online referee's report
within 14 days

STEP 10
Complete the referees section




STEP 11

Complete the study programme section




Identity documents (e.g. Identity card*, passport or other travel
document)

Official transcripts

English proficiency test report (e.g. IELTS/ TOEFL/ CET6)
Bachelor's degree certificate/ Graduation certificate

Verification proof by third-party authorities (for a completed
programme)

Supplementary information

Other supporting documents fo substantiate qualifications in
your application

STEP 12

Upload scanned copies of application-related documents to the system




STEP 13

Completion of the declaration section




STEP 14

Complete the survey




Once the online application form has been successfully submitted
and the application fee has been transferred, the application is
deemed complete.

Applicants will then receive a confirmation email containing their
application reference number. If applicants do not receive the
confirmation email within 7 working days, they should contact the
programme office.

STEP 15

Pay the application fee by credit card
*Once confirmed, the application fee is nhon-refundable and non-transferable*




Upon completion of the online application:

e TwWo referees must submit their recommendation
documents by post or via the official email address

(852) 2616 8719 (MScIDA)
(852) 2616 8790 (MScIDAI)
(852) 2616 8265 (MScSCTA)

e The Admissions Committee will commence

reviewing applications once all required documents mscidaadmission@LN.edu.hk (MScIDA)
have been received. idai_admission@LN.edu.hk (MScIDAI)
scta_admission@LN.edu.hk (MScSCTA)
e Applicant may be required to attend an interview Office, GO9, G/F,
conducted by the Admissions Committee Wu Jieh Yee Lingnhan Hub,

Lingnan University, Tuen Mun, HK

e Successful applicants will be notified within
approximately of all documents being
received.
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