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Vision, Mission and Core Values of the University  
 

At Lingnan, our commitment to quality education is realised through a comprehensive 
curriculum that builds upon pioneering research to shape the future. This educational 
approach is enriched by close staff-student relationships, vibrant residential campus life, 
diverse extra-curricular activities, proactive community service, extensive workplace 
experience, global alumni network and impact, as well as numerous global learning 
opportunities. We are evolving from a focus on liberal arts to a broader emphasis on 
quality education, ensuring that each element of our university experience contributes to 
the development of well-rounded, informed, and socially responsible individuals. 
 
Vision 
To excel as a leading Asian liberal arts university with international recognition, 
distinguished by outstanding teaching, learning, scholarship and community 
engagement. 
  
Mission 
Lingnan University is committed to  
• providing quality whole-person education by combining the best of the Chinese 

and Western liberal arts traditions;  
• nurturing students to achieve all-round excellence and imbuing them with its core 

values; and 
• encouraging faculty and students to contribute to society through original research 

and knowledge transfer. 
   
Motto 
Education for service 
 
Core Values  
A collegial community of learning and discovery for students and scholar-teachers 
Lingnan aims to build a community of learning and discovery with collegial students 
and scholar-teachers who respect each other, keep an open mind, embrace diversity, 
appreciate different views, uphold academic freedom and freedom of expression, and 
accept responsibility for their words and deeds. 
 
Whole-person cultivation and all-round development  
Lingnan endeavours to cultivate students’ whole-person and all-round growth. It 
encourages students to pursue independent and critical thinking, creativity and 
innovation, excellent communication skills including a high level of literacy, social 
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responsibility, personal virtue, cultural accomplishment and a passion for lifelong 
learning.  
 
Community engagement and social responsibility 
Lingnan encourages its members to care for others, to be responsible for their own 
actions, to serve the local community and beyond, and to make a positive impact for the 
betterment of humanity.  
 
The Lingnan spirit 
The Lingnan spirit, which has flourished since Lingnan’s founding in Canton 
(Guangzhou) in 1888 as Christian College in China, has served over the years to bond 
all Lingnanians together, and continues to inspire the University today. The Lingnan 
spirit is marked by passion, loyalty, perseverance, openness to different ideas and 
cultures, and a readiness to serve. 
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Graduate Attributes for Research Postgraduate Programmes 
 

Quality education at Lingnan University aims to instil a sense of civic duty in our 
students and to cultivate skills, competences and sensibilities that enable graduates to 
pursue their goals in a rapidly changing social, cultural and economic environment. 
Lingnan graduates will have breadth and depth of vision, the desire and capacity for 
public service, an awareness of the complexities that characterise enduring human 
dilemmas, and, accordingly, maturity of judgement. Excellent as leaders and employees, 
Lingnan graduates will be the beneficiaries of a multi-dimensional approach to learning. 
 
For postgraduates, student-centred learning, one of the key values of Lingnan education, 
ensures close and supportive thesis supervision, while at the same time encouraging 
candidates to exercise intellectual creativity in their research endeavours.  
 
Lingnan has earned a strong reputation through encouraging and requiring staff research, 
on the premise that far from depleting energies to be spent on teaching, research 
actually nourishes and inspires outstanding teaching. Its research strengths stretch 
across different academic areas, i.e. humanities, science, social sciences, business 
studies, data science and interdisciplinary studies. Staff publications include articles in 
premier journals and books published by prestigious academic presses, so that in the 
global academic scene, the University enjoys a growing reputation in research 
excellence at home and internationally. 
 
For research postgraduate programmes, Lingnan graduates are expected to possess the 
following attributes: 
 
Scholarly and Original 
Lingnan graduates will have relevant skills to be leading discipline specialist and 
contribute to original research. 
  
Critical and Analytical Researcher 
Lingnan graduates will be analytical and academically rigorous in their application to 
their research area. 
  
Personally and Socially Responsible Researcher 
Lingnan graduates will have in-depth awareness of personal, social and ethical 
responsibilities and its impact in their research fields. 
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Appendix D 

 

Guidance for Lingnan Research Postgraduate Students on Course Taking 
 
1. In order to strengthen the academic background of research postgraduate (RPg) students 

for pursuing their research studies, individual Faculty/School-level Committee i  and 

Supervisor(s) concerned have the authority to require students to take some courses. 

Students have to complete all the coursework and take all the prescribed tests and 

examinations. The courses taken shall be regarded as “required courses” and the results 

will be shown on the transcripts. 

 

2. Concerning taking Lingnan language courses for enhancement of language proficiency and 

for students’ own interest/benefits, normally these courses shall be taken as audit courses. 

Such audited courses should not be included in students’ transcripts. Nonetheless, students 

in consultation with their Supervisor(s)/Heads of Departments/Unitsii concerned can take 

the language courses as required or audit courses. 

 

3. The student and his/her Supervisor(s) should from the outset of the MPhil/PhD study 

discuss and agree on a provisional thesis topic and the coursework to be taken if necessary. 

It is expected that students will enrol in courses according to the study plan as far as 

practicable. 
 
Courses for Enrolment 

4. All new RPg students are required to complete the mandatory course “RWTS510 

Academic Writing and Research Methodology across Disciplines” offered by the School 

of Graduate Studies (GS) in Term 1. New RPg students of the Business programmes are 

also required to complete the mandatory course “RBUS510 Research Methods in 

Business” offered by Faculty of Business in Term 1 while those of the Data Science 

programmes are required to complete the mandatory course “RDSC510 Research Methods 

in Data Science” offered by School of Data Science (SDS) in Term 1. Enrolment in 

mandatory course(s) will be arranged for students concerned in Term 1 automatically and 

students concerned are therefore not required to apply for course enrolment in above 

mentioned required course(s).  

 

5. To meet students’ demand in learning advanced social statistics, an elective course entitled 

“RWTS610 Advanced Statistics and Data Analytics” is offered by the GS to students every 

Term 2. Students who have studied “RWTS510 Academic Writing and Research 

Methodology across Disciplines” or have basic knowledge in statistical analysis can take 

this elective course. Besides, the Science Unit (SU) also offers an elective course “SCI506 

Data Analysis and Modelling in the R Statistical Environment” for students of different 

disciplines/background (offering term is subject to student demand/availability of course 

instructor) while the course, RDSC510, offered by the SDSiii in Term 1 is also available 

as an elective course for all other RPg students when the demand of Data Science students 

has been met (Term 2 offering is subject to student demand). 

 

6. Courses can be chosen from courses offered under Lingnan’s academic departments/unitsii, 

taught postgraduate programmes and undergraduate programmes, as well as courses 

offered by other UGC-funded institutions through the Cross-Institutional Course/Subject 

Enrolment Scheme. With endorsement of their Supervisor(s) and approval of the Heads of 

Departments/Unitsii concerned, Lingnan students can take any Lingnan courses offered in 

respective terms. 
 
7. To enhance the opportunities for RPg students to have access to courses and expertise at 
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sister universities, the eight universities that are offering RPg programmes entered into an 

agreement to set up mechanisms enabling RPg students to enrol in courses offered by other 

sister universities. The courses available for MPhil/PhD students of the eight universities 

and associated details will be announced before the commencement of each term at 

https://www.ln.edu.hk/sgs/for-current-students/research-postgraduate-studies/course-

taking. Students shall only take courses of direct relevance to their studies under the 

collaboration scheme and are required to participate fully in an enrolled course, including 

class attendance, completion of coursework and examinations. 
 
8. Courses on research methodology are important to RPg students. Students can take the 

research methodology courses in their relevant disciplines offered by sister universities 

through the collaboration scheme, noting that it is mandatory for new students of Business 

programmes to take “RBUS510 Research Methods in Business” and those of Data Science 

programmes to take “RDSC510 Research Methods in Data Science”. The Supervisor(s) of 

a RPg student shall seriously consider the necessity and benefits for the student to take a 

research methodology course and ask the student to take the course if necessary. 

 

9. For RPg students of programmes in the Faculties of Arts and Social Sciences and the 

Schools of Graduate Studies and Interdisciplinary Studies, the University has set the 

guideline that the maximum load is three courses per term, including the mandatory 

course “RWTS510 Academic Writing and Research Methodology across Disciplines”. 

The maximum load is relaxed for students of Business and Data Science programmes as 

they may be required to take a greater number of courses in a term. 
 
Application Procedures 
10. Lingnan students who wish to take and/or audit Lingnan courses (either undergraduate or 

postgraduate courses)# shall submit an application form (Attachment 1) (after endorsement 
by his/her Supervisor(s) and then the Head of Department/Unitii concerned*) to the GS 
before the stipulated deadline. 

 
[For the mandatory course for all new students and the mandatory courses for new students of the 

Business and Data Science programmes, i.e. “RWTS510 Academic Writing and Research 

Methodology across Disciplines”, “RBUS510 Research Methods in Business” and “RDSC510 

Research Methods in Data Science”, application for enrolment is not necessary. Course enrolment 

of these mandatory courses will be arranged for students concerned in Term 1 by the GS 

automatically.] 
 

(#Hong Kong PhD Fellowship and Postgraduate Studentship recipients may be assigned as 

Teaching Assistants and have to lead tutorials of assigned courses. They have to attend all the 

lectures of the relevant courses, except that exemption is granted by the Department/Unitii. Course 

enrolment for assigned courses is not necessary.) 
 
11. To enrol in a course offered by sister universities, a student has to fill in another 

application form (Attachment 2) for the collaboration scheme for endorsement by the 

Supervisor(s) and the Head of Department/Unitii concerned*. The approved application 

form shall be forwarded via the Department/Unitii Office to the GS of Lingnan at least 

three working days before the deadline for taking that course stipulated by the host 

university. The GS will pass the form to relevant officer of the host university concerned 

after necessary processing. 
 

[*In case it is difficult/inconvenient to get the signature(s) on the form, email(s) indicating their 

endorsement can be attached to the application form.] 

 
 
12. The application form shall be submitted to the Supervisor(s) as early as possible, at least 

https://www.ln.edu.hk/sgs/for-current-students/research-postgraduate-studies/course-taking
https://www.ln.edu.hk/sgs/for-current-students/research-postgraduate-studies/course-taking
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about one to two weeks before the specified deadline. It is the responsibility of the 

applicant to ensure that the completed application form, with endorsement of the 

Supervisor(s) and the Head of Department/Unitii concerned, could reach the GS at least 

three working days before the stipulated deadline. Adherence to deadline is especially 

important for taking courses of sister universities since the deadline is stipulated by the 

host university, the GS is hardly able to accommodate any late applications. The GS will 

issue an acknowledgement upon receipt of an application. Applicants should contact the 

GS if they do not receive the acknowledgement one working day after lodging an 

application. 

 

13. It is important to note that once the applications are approved, students should follow 

closely the necessary procedures for dropping course(s) by the stipulated timeline of the 

institutions concerned. Failure to follow closely the procedures to drop the course(s) 

in-time may result in getting a “Fail” grade for the course(s) concerned. All course 

enrolment and course grades (except for LU audited courses) will be officially recorded in 

students’ LU transcripts. 
 
Application Result 

14. The Graduate School/Registry of the course offering university will inform students 

directly of their application results and further details. 
 
Assessment and Grading of Enrolled Courses (not including audited courses) 

15. Students enrolled in courses offered by Lingnan/sister universities are assessed following 

the grading system of the courses concerned. 
 
16. The actual letter grades of courses taken shall be shown in the transcripts. Students have 

to obtain Grade B- or above for passing an undergraduate course in Lingnan. However, for 

language courses taken as required courses, the usual passing grade for undergraduate 

courses, i.e. Grade D, is adopted. 
 

 

 

 

July 2025 

 
i Research and Postgraduate Studies Committee concerned for the three Faculties and the School of Data Science 

(SDS); Board of Graduate Studies for the School of Graduate Studies (GS); and School of Interdisciplinary Studies 

Management Board for the School of Interdisciplinary Studies (SIS) 
ii  Department/Unit refers to a unit that house RPg students which can be a school/an academic department/an 

academic unit/a division/a research institute, and the “Head” refers to the staff in-charge of the unit 
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Notes to applicants:
1. Please refer to the webpage of the course/subject offering institution for the respective notes.
2. Please submit the completed form to the Graduate School/Registry/Research Office of your home institution for endorsement.

I. Personal Particulars

Name in English (in block letters; please use the name as stated in your HKID card)
Surname:
Given Names:

Name in Chinese: Title: 
C.C. Code in HKID: Sex: 

Date of Birth : HKID No.: ( )

Student Visa No.: Mainland ID/Passport No.^*:
Place of Birth: Place of Legal Nationality (祖籍) #: 

Place of Legal Right of Permanent Residence (戶籍) #:

Correspondence Address:

Tel. No.:

Fax No.:

Email Address:

Emergency Contact Person: Tel. No.:

Home Institution:

Department:

Field of Study:

Supervisor(s):

Student No.: Degree Programme Currently Enrolled in:

Year of Study: Mode of Study: 

* Please delete as appropriate.
# The item should be completed if your Place of Origin is the People’s Republic of China.

II. Courses/Subjects Applied For

Academic Year: Semester/Term:

[Please provide appropriate document(s) to support the application if the above subjects have pre- or co-requisite requirements.]

III. Student's Declaration

Student's Signature: Date:

^The item should be completed if you would like to enroll in course(s)/subject(s) offered by the Hong Kong Polytechnic University or the Hong Kong 
University of Science and Technology or The Chinese University of Hong Kong.

(Mobile)

PhD/MPhil *

   Full-time/Part-time *

Course/Subject Code

1

Application for Cross-institutional Course/Subject Enrolment for Research Postgraduate Students

Course/Subject Offering Institution

(dd / mm / yyyy)

(Office) (Home)

Dr./Mr./Miss/Mrs./Ms. *

Course/Subject TitleRef No.

Male/Female *

I declare that the information given in support of this application is accurate and complete.  I understand that my 
application may be delayed or may not be considered if the data submitted are incomplete.  I also understand that upon 
successful application, my data will become part of the student record and may be used for all purposes as prescribed 
under relevant rules and regulations of the course/subject offering institution.  I am entitled to request access to and 
correction of my personal data.  If my application is unsuccessful, the form and all the supporting papers will be 
destroyed.

I understand that a record of my course/subject result(s) will be sent to my home institution and hereby authorize the 
/ bj t ff i  i tit ti  t  l   / bj t lt( ) t   h  i tit ti

2
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IV. Endorsement of Applicant's Home Institution

Endorse * Do not endorse *

Remarks (if any):

Signature:

Name:

Office:

Date:

* Please tick as appropriate.

V. Approval of the Course/Subject Offering Institution

Ref 1. Subject Code:

Approve * Do not approve *  [Please provide reasons below.]

Remarks (if any):

Signature: Name:

Office: Date:

Ref 2. Subject Code:

Approve * Do not approve *  [Please provide reasons below.]

Remarks (if any):

Signature: Name:

Office: Date:

* Please tick as appropriate.

Rev. Feb 2021

(Official stamp of responsible office 
of home institution)

Page 2 of 2
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Information on Human Ethics Approval for Research Conducted by  

Research Postgraduate Students 

 

I.   Preamble 

 

1. The University deems it important that researchers (both staff and students) adopt means to 

ensure and demonstrate ethical conduct of research. The Research Grants Council (RGC) 

specifies that all research involving human subjects must obtain human ethics approval 

even though the investigator believes participants will not be exposed to any risk of danger 

or physical harm, psychological discomfort, stress and the like. As confirmed by the RGC, 

this requirement applies to standard questionnaire surveys or in-depth interviews as well as 

any study or experiment involving direct contact with humans. 

 

2. The above requirement of obtaining approval is applicable to MPhil/PhD students. 

 

II. Application Procedures 

 

3. The School of Graduate Studies (GS) will remind MPhil/PhD students at the beginning of 

each academic year to submit ethics applications if their research involves human subjects. 

  

4. A student should fill in the application form (as shown in the Attachment) and submit the 

completed form to his/her (Chief) Supervisor before conducting research involving human 

subjects. 

 

5. Unless the (Chief) Supervisor deems it necessary, the ethics application submitted by the 

student will be approved by the (Chief) Supervisor concerned without referral to the 

Sub-Committee on Research Ethics and Safety of Research Committee (RC). The criteria 

in determining the application are set out in Section III below. The Co-supervisor(s), if any, 

should normally be consulted in the process. 

 

6. When in doubt, the Supervisor(s) may refer the case to the Research and Postgraduate 

Studies Committee (RPSC) concerned/Board of Graduate Studies (BGS)/School of 

Interdisciplinary Studies Management Board (SISMB) for consideration and, if necessary, 

further to the RC’s Sub-Committee on Research Ethics and Safety. In case the Supervisor(s) 

wish(es) to refer the application to the RPSC concerned/BGS/SISMB, please forward the 

application together with a copy of the research proposal to the Secretary of the RPSC 

concerned/BGS/SISMB for action. 

 

7. The student and the (Chief) Supervisor should respectively report on the application, if any, 

in the progress/assessment report for confirmation of candidature/annual progress and keep 

a copy in their files. 

 

III. Criteria Used to Determine Ethical Acceptability 

 

8. In determining whether ethics clearance should be given, the following questions should be 

taken into consideration: 

• Does the research involve any vulnerable groups (categories of people who are not 

legally able to provide informed consent due to age or incompetence, or who are in an 

unequal relationship with the researcher)? 

• Does the research involve sensitive topics (sensitive aspects of the subject’s own 

Appendix E 
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behaviour such as illegal activities, racial biases and sexual behaviour)? 

• Does the research involve invasive procedures, physical or psychological 

stress/distress or discomfort? 

• Does the research involve deception or withholding of information from participants? 

• Does the research involve access to data by persons or organisations other than the 

researcher? 

• Does the research involve conflict of interest issues or ethical dilemmas? 

• Will the information be disposed of safely after the research is completed? 

 

Ver. Jul 2025 
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LINGNAN UNIVERSITY 

Application for Ethical Review of a 

Research Project Involving Human Participants 

by an MPhil/a PhD Student 

 

Personal Information Collection Statement: 

 

1. Lingnan University may collect, use and/or process the following types of personal data: (a) basic 

identification, biometric data, and personal information such as your name, age, gender, ID and 

passport numbers; (b) contact details such as your address, phone numbers, email address and 

emergency contact; and (c) other information about you provided to Lingnan University. 

 

2. The purpose of collecting/using/processing personal data is for matters related to your studies 

including but not limited to registration status, academic advising, student services, payment, 

grants/loans, library and IT services, using University facilities, course enrolment, fellowships 

and studentships, scholarships and sponsorships, counselling, overseas research visits, local and 

non-local conferences/field trips/other academic activities, student training and development, 

student visa, assessment, transcripts, testimonials, degree certificates, disciplinary matters, contact 

and communication, compliance with University policies and regulations and/or registration in 

relation to health and safety. 

 

3. In order to serve the specified purpose(s), the personal data collected by a unit may be transferred 

to other units of Lingnan University, which are located in the jurisdiction of Hong Kong, China. 

For programmes in collaboration with Chinese Mainland/overseas universities, the personal data 

collected may be shared with relevant unit(s) of the partner universities concerned, on a 

need-to-know basis. Upon graduation, essential data will be forwarded to the office responsible 

for alumni matters for communication and related alumni administration. The University may use 

your emails and phone numbers for communication with you. 

 

4. Lingnan University will not retain your personal data longer than necessary to fulfil the purposes 

for which it was collected or a directly related purpose. Personal data which is no longer required 

will be destroyed, unless a longer retention period is required by law or university policies. 

 

5. Without your expressed approval, or unless required/permitted by law, Lingnan University will 

not disclose the personal data collected herein to third parties. When the University needs to 

disclose, transfer or assign personal data to third parties, the University will take appropriate steps 

to protect the privacy of the personal data to be disclosed, transferred or assigned. 

 

6. Unless indicated otherwise, all personal data requested is required for its purpose. Failure to 

provide the University with such data may result in the University being unable to provide you 

with the requested activities, services or facilities or maintain contact with you. 

 

7. Without your consent, Lingnan University will not use your personal information provided to us 

to conduct direct marketing, and you may opt-out from direct marketing at any time. 

 

8. As a data subject, you have the right to request access to and correction of the personal data under 

the Personal Data (Privacy) Ordinance. For requests to access your personal data, please contact 

the Chief Data Protection Officer at DPO@LN.edu.hk. For requests to correct/update personal 

data, please contact the School of Graduate Studies at sgs@LN.edu.hk. 

 

9. This Personal Information Collection Statement may be supplemented by Addendum to Personal 

Information Collection Statement – Chinese Mainland and/or Addendum to Personal Information 

Collection Statement – EU as applicable.   

Attachment to  

Appendix E 
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LINGNAN UNIVERSITY 

Application for Ethical Review of a 

Research Project Involving Human Participants 

by an MPhil/a PhD Student 

 

Section A: to be completed by the student 

 

I. Title of Research Project 

 

 

 

II. Details of Procedures to be Used in the Research 

 

 

 

 

 

III. Participant(s) Involved in the Research 

[Approximate number, age group, how obtained, and information on whether the 

researcher is in a position of power vis-à-vis the participants e.g. teacher-student, 

employer-employee.] 
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IV. Do your procedures expose your participants to any risk of: 

 [Please check in box(es) as appropriate] 

 

Yes  No  
 
 

  
 

 
-  danger or physical harm 

 
 

  
 

 
-  pain 

 
 

  
 

 
-  stress 

 
 

  
 

 
-  fatigue or other form of physical discomfort 

 
 

  
 

 
-  noxious stimulation 

 
 

  
 

 
-  emotional distress or other form of psychological discomfort 

 
 

  
 

 
-  invasion of privacy 

 
 

  
 

 
-  deception 

 
 

  
 

 
-  criminal or civil liability  

 

If you have checked "Yes" to any of the above questions: 

 

(a) Estimate the degree of risk involved 

 

 

 

 

 

 

 

 

(b) Describe the steps you will take to minimize the risk and to protect your participants 

from it 

 

 

 

 

 

 

 

 

(c) How will you explain the risk to your participants? 
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(d) How will you obtain their consent to take part in the research (please attach consent 

forms to be used)? 

 

 

 

 

 

 

 

 

(e) Will there be any payment to the participants? 

 

 

 

 

 

 

 

 

(f) Describe how the participants will be debriefed after the study 

 

 

 

 

 

 

 

 

V. Will you collect names, addresses, or any other details which would make it possible 

to identify your participants?   

 

 Yes   No  

 

If you have checked "Yes" to the previous question: 

 

(a) Describe the identifying data you will collect 
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(b) How will you use these data? 

 

 

 

 

 

 

(c) How will you dispose of these data? 

 

 

 

 

 

 

 

(d) What procedures will you follow to make sure that your participants cannot be 

identified? 

 

 

 

 

 

 

 

VI.  Declaration  

I undertake to exercise reasonable care to ensure that the proposed research is conducted in a 

manner that is consistent with international standards of ethical practice.  

 

 

 

   

 

     Signature of Student                           Date 

 

 

     Name of Student                           Study Programme 
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Section B: to be completed by the (Chief) Supervisor of MPhil/PhD Student in consultation with the 

Co-Supervisor(s), if any 

 

Having considered the information provided above, I/we : 

approve this application. 

do not approve this application.  

wish to refer this application to the Research and Postgraduate Studies Committee (RPSC) 

concerned/Board of Graduate Studies (BGS)/School of Interdisciplinary Studies 

Management Board (SISMB)# and, if necessary, further to the Sub-Committee on 

Research Ethics and Safety of Research Committee for consideration. 

 
# delete as appropriate 

 

 

   

Signature of Chief Supervisor              Date   

 

 

  

Name of Chief Supervisor                           

 

 

 ________________________  

Signature of Co-supervisor(s), if any      Date   

 

 

  

Name of Co-supervisor(s), if any                           

 

  
 

(Note: Upon the student’s request, the University shall provide a copy of the information given on this form to 

the student in compliance with the Personal Data (Privacy) Ordinance when all necessary processing of this form 

is completed.) 
 

Ver. Oct 2025 
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LINGNAN UNIVERSITY 

 

Progress/Assessment Report for 

Final Year MPhil/PhD Students 

 

Personal Information Collection Statement: 

 

1. Lingnan University may collect, use and/or process the following types of personal data: (a) basic 

identification, biometric data, and personal information such as your name, age, gender, ID and passport 

numbers; (b) contact details such as your address, phone numbers, email address and emergency contact; 

and (c) other information about you provided to Lingnan University. 

 

2. The purpose of collecting/using/processing personal data is for matters related to your studies including 

but not limited to registration status, academic advising, student services, payment, grants/loans, library 

and IT services, using University facilities, course enrolment, fellowships and studentships, scholarships 

and sponsorships, counselling, overseas research visits, local and non-local conferences/field trips/other 

academic activities, student training and development, student visa, assessment, transcripts, testimonials, 

degree certificates, disciplinary matters, contact and communication, compliance with University 

policies and regulations and/or registration in relation to health and safety. 

 

3. In order to serve the specified purpose(s), the personal data collected by a unit may be transferred to 

other units of Lingnan University, which are located in the jurisdiction of Hong Kong, China. For 

programmes in collaboration with Chinese Mainland/overseas universities, the personal data collected 

may be shared with relevant unit(s) of the partner universities concerned, on a need-to-know basis. 

Upon graduation, essential data will be forwarded to the office responsible for alumni matters for 

communication and related alumni administration. The University may use your emails and phone 

numbers for communication with you. 

 

4. Lingnan University will not retain your personal data longer than necessary to fulfil the purposes for 

which it was collected or a directly related purpose. Personal data which is no longer required will be 

destroyed, unless a longer retention period is required by law or university policies. 

 

5. Without your expressed approval, or unless required/permitted by law, Lingnan University will not 

disclose the personal data collected herein to third parties. When the University needs to disclose, 

transfer or assign personal data to third parties, the University will take appropriate steps to protect the 

privacy of the personal data to be disclosed, transferred or assigned. 

 

6. Unless indicated otherwise, all personal data requested is required for its purpose. Failure to provide the 

University with such data may result in the University being unable to provide you with the requested 

activities, services or facilities or maintain contact with you. 

 

7. Without your consent, Lingnan University will not use your personal information provided to us to 

conduct direct marketing, and you may opt-out from direct marketing at any time. 

 

8. As a data subject, you have the right to request access to and correction of the personal data under the 

Personal Data (Privacy) Ordinance. For requests to access your personal data, please contact the Chief 

Data Protection Officer at DPO@LN.edu.hk. For requests to correct/update personal data, please 

contact the School of Graduate Studies at sgs@LN.edu.hk. 

 

9. This Personal Information Collection Statement may be supplemented by Addendum to Personal 

Information Collection Statement – Chinese Mainland and/or Addendum to Personal Information 

Collection Statement – EU as applicable.   

Appendix F 

 

mailto:sgs@LN.edu.hk
https://www.ln.edu.hk/sgs/f/upload/116131/Addendum%20to%20Personal%20Information%20Collection%20Statement%20%E2%80%93%20Chinese%20Mainland.pdf
https://www.ln.edu.hk/sgs/f/upload/116131/Addendum%20to%20Personal%20Information%20Collection%20Statement%20%E2%80%93%20Chinese%20Mainland.pdf
https://www.ln.edu.hk/sgs/f/upload/116131/Addendum%20to%20Personal%20Information%20Collection%20Statement%20%E2%80%93%20EU.pdf
https://www.ln.edu.hk/sgs/f/upload/116131/Addendum%20to%20Personal%20Information%20Collection%20Statement%20%E2%80%93%20EU.pdf
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LINGNAN UNIVERSITY 

 

Progress/Assessment Report for 

Final Year MPhil/PhD Students 
 

 

Section I: Supervisors’ Assessment Report (to be completed by the Chief Supervisor in consultation 

with the Co-supervisor(s), if any) 

 

Name of Student:  Mode of Study: Full-time / Part-time* 
   * delete as appropriate 

 

1.  Please give the total number of meetings# you and the Co-supervisor(s) met with the student during the 

report period. 
 

 No. of formal meetings  

 (i.e. pre-scheduled meetings):   Total hours of meetings:   

 
#A signed written record of the meetings shall be kept by both Supervisor(s) and student, and the 

Department/Unit1 concerned  
 

 No. of informal meetings (e.g. lunch appointments or   
 short meetings for discussion of research/thesis, etc.):  (estimated) 

 

 Other forms of supervision: (please specify)   

 

 

2. Has the student enrolled in any courses during the report period?  Yes No 

  

 If yes, please list the courses the student enrolled:       

 

 Please confirm whether the student has satisfied the course taking requirement for the reporting period. 

 Yes No Not Applicable 

 
 
3. Residence Requirements and/or Graduate Seminar Training 

 To meet the residence requirements, a student, either full-time or part-time, is required to participate in 

seminars and other academic activities.  Has the student met the residence requirements during the 

report period? Yes No  
   

 

 The Faculty/School-level Committee2 concerned has specified requirements for graduate seminar 

training (e.g. research findings seminar, etc.).  Has the student met the relevant requirements during 

the report period? 

 Yes No Not Applicable 

 

(If yes, please provide details in Question 4) 

 

 

4.  Please provide details of the research findings seminar (including date and mode of participation (i.e. 

face-to-face or online)), composition of the Assessment/Qualifying Panel (i.e. Panel Chairman and 

members) and recommendation of the Assessment/Qualifying Panel. 
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5. Has the student submitted an application of ethics approval during the reporting period? 

   Yes      No   

  If yes, what is the result/how is it handled? 

     I have approved the application. 

     I have not approved the application. 

 I have referred the application to the Faculty/School-level Committee2 and, if 

necessary, further to the Sub-Committee on Research Ethics and Safety of Research 

Committee for consideration. 

 
 
Signature of Chief Supervisor:       Name:                       

 

 

Signature of Co-supervisor(s) (if any):  ___________  Name(s):   
 

 

Department/Unit1:         Date:        
 
 
 

Section II:  Comments/Endorsement of Head of Department/Unit1 

 

I endorse/do not endorse* the report of Supervisor(s) as given in Section I above. 
(*Please delete as appropriate) 

 

Comments/remarks (if any): 

 
 
 
 
 
 
 
 
Signature of  
Head of Department/Unit1:      Name:      
 

 

 

Department/Unit1:         Date:        
 
               

(Please attach additional sheet(s) where necessary.)  

 

 

 

 

 

 

 

 

 

 

 

 

  



4 

Section III:  Students’ Feedback on Evaluation  
 

Do you have any feedback on the evaluation above? Please indicate ‘NIL’ if you have no further comments. 

 

 

 

 

 

 

 

 

Signature of student:   Date:   
 

Section IV:  Comments/Endorsement of Faculty/School-level Committee2 (to be completed by 

Chairperson of Committee2 concerned) 
 

The Committee concerned2 considered the report at its meeting/via circulation/via Chairman’s action on 

_____________________ (date), and after deliberation, endorsed/did not endorse* the report of Head of 

Department/Unit1 as stated in Section II. 
 
 

Comments/remarks (if any) made by the Committee2: 

 

 

 

 

 

 

 

 

Signature of  

Chairperson of Committee2 concerned:          Name:   

 

Faculty/School-level Committee2:          Date:   

 

(*Please delete as appropriate) 

 

 

 

 

 

 

 
1 Department/Unit refers to a unit that house RPg students which can be a school/an academic department/an academic unit/a 

division/a research institute, and the “Head” refers to the staff in-charge of the unit 
2 Research and Postgraduate Studies Committee concerned for the three Faculties and the School of Data Science (SDS); Board of 

Graduate Studies for the School of Graduate Studies (GS); and School of Interdisciplinary Studies Management Board for the 

School of Interdisciplinary Studies (SIS) 
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Attachment 

 
 

Student’s Progress Report** 
 

 
MPhil/PhD*Programme:   Report Period: From  to   

 

Name of Student:  Mode of Study: Full-time / Part-time* 

Area of Research#:   
* delete as appropriate 

# Please indicate your area of research more specifically, not on broad terms like Social Policy, Marketing 

 

1. Have you enrolled in any courses during the report period?  Yes No 
 

 If yes, what are they? 

Course Code & Title 

 

Offering 

Institution 

 

Grade 

 Useful to 

research? 

Yes/No 

       

       

       

2. Have you submitted an application for ethics approval during the reporting period? 

 

 Yes, the application was 

approved (record retained in 

Supervisor’s file).  

 No, my research will not involve 

human subjects/an application 

has been submitted in an earlier 

period. 

 

3. Please provide details about the presentation seminars (e.g. the seminar on research findings, etc.) held 

during the report period (with also details on your mode of participation, i.e. face-to-face or online)? 

 

(a) Research finding seminar  

Date  Title/Theme Country 

 

 

   

(b) Other presentation seminars  

Date  Title/Theme Country 

    

    

**  Notes on completion of the form: 

 

 A final year MPhil/PhD student is requested to provide information on course taking and seminar 

attendance by completing this form and submit the report to his/her Chief Supervisor who will indicate 

his/her decision in consultation with the Co-supervisor(s), if any, on whether the student satisfied the 

course taking, residence and/or graduate seminar training requirements in Section I. The report will then 

be forwarded to the Head of Department/Unit1 concerned who will complete Section II and distribute 

the endorsed report to the student for possible feedback in Section III. The endorsed report will then be 

considered by the Faulty/School-level Committee2 concerned in Section IV before presentation for 

consideration of the Postgraduate Studies Committee (PSC). 
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4. Are the views/suggestions received at the seminars useful in helping you define your scope of study, 

adopt the appropriate methodology or enhance your research programme? 

 

 

 

 

 

 

 

5. Please list other seminars and academic activities you have attended or participated in (with also details 

on your mode of participation, i.e. face-to-face or online).  

 

Date 

 

Organiser 

 

Title/Theme 

 

Country 

Your Role in 

the Seminar 

       

       

       

       

 

 

 

 

 

 Signature of student:   Date:   

 
 

 

Ver. Oct 2025 

 
1 Department/Unit refers to a unit that house RPg students which can be a school/an academic department/an academic unit/a 

division/a research institute, and the “Head” refers to the staff in-charge of the unit 
2 Research and Postgraduate Studies Committee concerned for the three Faculties and the School of Data Science (SDS); Board of 

Graduate Studies for the School of Graduate Studies (GS); and School of Interdisciplinary Studies Management Board for the 

School of Interdisciplinary Studies (SIS) 
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Appendix G 

 

Submission and Examination of MPhil/PhD Theses 

 

Points to Note 

 

1. MPhil/PhD students and their Supervisors will be given a schedule for examination 

in their final year of study. The schedule aims to facilitate their planning and is not 

meant to be followed rigidly. 

 

2. The schedule will be prepared adhering to the relevant research postgraduate 

studies regulations and the approved procedures. Besides, some practical 

considerations are taken into account. 

 

3. The schedule indicates that the MPhil/PhD thesis should be submitted by late May 

and the MPhil/PhD examination be held by early July at the latest. Although 

MPhil/PhD students are allowed to submit their MPhil/PhD theses by the end of 

their normal period of studies (normally 31 August of the academic year concerned), 

it is always advisable for students to submit their theses as early as possible in order 

to allow some time for the students to make amendments to the theses after the 

examinations and the Panels of Examiners (PoEs) to confirm whether the 

amendments made are satisfactory. Degrees are conferred at the annual 

Congregation or by the President as Chairman of the Senate before the annual 

Congregation, with four dates for degree conferment have been set by the Registry, 

i.e. 31 March, 31 July, 31 August and 15 November. If students wish to have a 

higher chance of being conferred the degree by the last degree conferment exercise 

of the calendar year concerned, i.e. November, the revised theses, confirmed by the 

Supervisors that amendments required by the PoEs have been made, should be 

submitted to the School of Graduate Studies (GS) by early September to allow 

ample time for the PoEs’ consideration and confirmation of satisfaction to the 

revised theses. 

 

Nonetheless, the time needed for making amendments to theses varies in different 

cases. By following the schedule, it does not guarantee that the award of 

MPhil/PhD degree can be conferred in time in November and neither the GS 

nor the PoE is responsible to guarantee that a student is conferred the degree 

award at any one particular degree conferment exercise. Besides, there may be 

difficulties in arranging MPhil/PhD examinations during the summer vacation 

period. Some examinations have to be held when all the examiners are back from 

vacation. 

 

4. As academic staff members will normally be on vacation during the summer period, 

i.e. June to August, it is advisable that MPhil/PhD candidates consult and agree 
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with their Supervisors in advance the dates for submission of the draft theses to the 

effect that there would be sufficient time for finalising the theses for examination 

purpose. 

 

5. Although students are advised to schedule their examinations before the summer 

period, individual departments/units can make adjustment to the examination date 

depending on the actual situation of different students, e.g. the progress of the 

student in submitting the final thesis and the availability of the proposed PoE, etc. 



Appendix H 

  
 
Notice of Intention of MPhil/PhD Thesis Submission 
 
 
Notes: 

 

1. Duly completed form must be returned to the School of Graduate Studies (GS) at least 3 months in 

advance of the intended date of submission. 

2. Please submit an abstract of 200 to 500 words on its content for an MPhil thesis or not more than 500 

English words or 800 Chinese characters for a PhD thesis, with word-count in brackets at the end of 

texts. 

3. Having given this notice, the candidate shall subsequently submit 4 copies of the thesis in temporary 

binding and an electronic copy of the Turnitin originality report of that thesis to the GS via his/her 

(Chief) Supervisor by the intended date of submission of the thesis. 

4. The (Chief) Supervisor will be required to send a report on the performance of the candidate during 

his/her research studies for the consideration of the Panel of Examiners in conjunction with the thesis. 

 

Personal Information Collection Statement: 

 

1. Lingnan University may collect, use and/or process the following types of personal data: (a) basic 

identification, biometric data, and personal information such as your name, age, gender, ID and 

passport numbers; (b) contact details such as your address, phone numbers, email address and 

emergency contact; and (c) other information about you provided to Lingnan University. 

2. The purpose of collecting/using/processing personal data is for matters related to your studies including 

but not limited to registration status, academic advising, student services, payment, grants/loans, library 

and IT services, using University facilities, course enrolment, fellowships and studentships, 

scholarships and sponsorships, counselling, overseas research visits, local and non-local 

conferences/field trips/other academic activities, student training and development, student visa, 

assessment, transcripts, testimonials, degree certificates, disciplinary matters, contact and 

communication, compliance with University policies and regulations and/or registration in relation to 

health and safety. 

3. In order to serve the specified purpose(s), the personal data collected by a unit may be transferred to 

other units of Lingnan University, which are located in the jurisdiction of Hong Kong, China. For 

programmes in collaboration with Chinese Mainland/overseas universities, the personal data collected 

may be shared with relevant unit(s) of the partner universities concerned, on a need-to-know basis. 

Upon graduation, essential data will be forwarded to the office responsible for alumni matters for 

communication and related alumni administration. The University may use your emails and phone 

numbers for communication with you. 

4. Lingnan University will not retain your personal data longer than necessary to fulfil the purposes for 

which it was collected or a directly related purpose. Personal data which is no longer required will be 

destroyed, unless a longer retention period is required by law or university policies. 

5. Without your expressed approval, or unless required/permitted by law, Lingnan University will not 

disclose the personal data collected herein to third parties. When the University needs to disclose, 

transfer or assign personal data to third parties, the University will take appropriate steps to protect the 

privacy of the personal data to be disclosed, transferred or assigned. 

6. Unless indicated otherwise, all personal data requested is required for its purpose. Failure to provide 

the University with such data may result in the University being unable to provide you with the 

requested activities, services or facilities or maintain contact with you. 

7. Without your consent, Lingnan University will not use your personal information provided to us to 

conduct direct marketing, and you may opt-out from direct marketing at any time. 

8. As a data subject, you have the right to request access to and correction of the personal data under the 

Personal Data (Privacy) Ordinance. For requests to access your personal data, please contact the Chief 

Data Protection Officer at DPO@LN.edu.hk. For requests to correct/update personal data, please 

contact the School of Graduate Studies at sgs@LN.edu.hk. 

9. This Personal Information Collection Statement may be supplemented by Addendum to Personal 

Information Collection Statement – Chinese Mainland and/or Addendum to Personal Information 

Collection Statement – EU as applicable.   
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Notice of Intention of MPhil/PhD Thesis Submission 
 

Section A:  Student Particulars 
 

Name of Student:    Student No.:   
 
Study Programme: MPhil/PhD* in:     Mode of Study: Full-time/Part-time* 
 

Term and Year of First Registration:   
 

Title of Thesis:   
 
  
 
  
 
Language of Thesis: Chinese/English* 
 
Intended Date of Research Findings Seminar:   

(at least a few months prior to the date of oral examination) 
 
Intended Date of Submission of Thesis:   
 
Intended Date of Examination:   

(The date shall be at least 5 weeks after submission of thesis.) 

 

Signature of Student:   Date:   
 
 
 
Section B: Endorsement of Supervisor (to be completed by the Chief Supervisor in 

consultation with the Co-supervisor(s), if any) 
 

The student has my agreement to give this notice of intention. 
 

Signature of Supervisor:   

 

Name in block letters:     Date:   
 

 

(Note: Upon the student's request, the University shall provide a copy of the information given on this form 

to the student in compliance with the Personal Data (Privacy) Ordinance when all necessary processing of 

this form is completed.) 
 
*  Please delete as appropriate                                                       Notice.doc Ver. Oct 2025  
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Report on Performance of MPhil/PhD Candidate 

(to be completed by the Chief Supervisor in consultation with the Co-supervisor(s), if any) 

 

Name of student:   MPhil/PhD in   

 

 

A. Please give a report on the performance of the candidate during his/her research studies. 

 

 

 

 

 

 

 

 

 

Appendix I 
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B. Please report on the candidate’s performance in the research findings seminar held prior to 

the oral examination. 

 

Date held:   

 

Thesis title:   

 

Comments/remarks (if any): 

 

  

 

  

 

 

C. Recommendations, if any, for consideration of the Panel of Examiners. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

    

Signature of (Chief) Supervisor    Date   

 

Name in block letters   
 
 

(Note: Upon the student's request, the University shall provide a copy of the information given on this form to 

the student in compliance with the Personal Data (Privacy) Ordinance when all necessary processing of this form 

is completed.) 
 
/lc/per_rep.doc.pg23             
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CONFIDENTIAL 

 
 

Chairman’s Report on MPhil/PhD Thesis Examination 

[Please complete this report form after receiving a copy of individual assessment reports from 

all examiners and return it to the School of Graduate Studies (GS) after completion.] 
 

Name of Student:  

Title of Thesis:  

  

 
Section A: Comments of the Panel of Examiners 

Please give a summary of the key points and major comments of the Panel of Examiners on the thesis. 

(Please use separate sheet(s) where necessary.) 

 

 

 

 

 

 

 

 

 
Section B:  Recommendation of the Panel of Examiners 

 

1. The Panel of Examiners agrees on making the following recommendation (please tick the 

appropriate box): 
   

 a) that the degree of MPhil/PhD be awarded. 
 
 b) that the degree of MPhil/PhD be awarded subject to the candidate making minor 

amendments to the thesis to the satisfaction of the Chairman on behalf of the Panel, 
normally within 2 months* (if a different period is recommended, please 
specify               ). 

 
 c) that the conferment of the MPhil/PhD degree shall be subject to the candidate making 

significant amendments to the thesis to the satisfaction of the Panel, normally within 4 

months* (if a different period is recommended, please specify              ), and 

that 

  the candidate is requested to defend the revised thesis.# 
 
  the candidate is not requested to defend the revised thesis.# 

 
# The candidate is requested to defend the revised thesis, if such is deemed appropriate by any of the 

examiners. 
   
 d) that the conferment of the MPhil/PhD degree shall be subject to the candidate making 

major amendments to the thesis to the satisfaction of the Panel, normally within 6 

months* (if a different period is recommended, please specify               ), and 

that the candidate is requested to defend the revised thesis. 
 

*Note: The normal periods of 2, 4 and 6 months shown in options above are for full-time students. 

For part-time students, they are allowed 3, 6 and 9 months respectively for minor, significant and 

major amendments. 

  

 

[Note: Only the options which are 

appropriate for a particular case 

will be given in real situation.] 
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 e) that the degree of MPhil/PhD not be awarded but that the candidate be permitted to 

present a revised thesis and to present himself/herself for examination again within 12 
months. 

 
 f) for PhD examination only, that the degree of MPhil be awarded subject to the candidate 

making minor amendments to the thesis to the satisfaction of the Chairman of the Panel, 
as the thesis is below the standard expected of a PhD thesis but is considered to have 
fulfilled the standard required for an MPhil degree. 

 
 g) that the degree of MPhil/PhD not be awarded and the candidature be terminated. 
 

 

 

2.  The Panel of Examiners would like to indicate that the thesis is an outstanding one. 

(please tick the box if deemed appropriate) 

 

3. For recommendations (b) to (g) above, please provide details concerning the specific 

deficiencies and where appropriate specify the conditions that must be met before a 

resubmission could be made.  If a different timeline from the normal timeline is 

recommended to the candidate for making revisions, justifications should be provided.  

(Please use separate sheet(s) where necessary.) 

 

 

 

 

 

 

 

 

4. Please provide a detailed account of the discussions in case there is no consensus among 

examiners (where examiners cannot agree on one overall recommendation, or examiners can 

compromise on one overall recommendation but in their own reports made different 

recommendations), including reasons for certain decisions and any significant minority 

position.  (Please use separate sheet(s) where necessary.) 

 

 

 

 

 

 

 

Panel Chairman’s Signature:   

 

Name:   Date:   

 

(Note: Upon the student's request, the University shall provide a copy of the information given on this form to 

the student in compliance with the Personal Data (Privacy) Ordinance when all necessary processing of this form 

is completed.) 

 
  Ver. Dec 2023 
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Thesis Assessment Report Form for the MPhil/PhD Programme in Business 

[Individual examiners (except the Panel Chairman) please complete this report form within one 

week after the oral examination and return it to the School of Graduate Studies (GS) after 

completion.] 

 

Note: This form is intended to structure the final assessment of the student according to the 

programme-level learning objectives of the MPhil/PhD programme in Business, as evidenced by 

the performance of the student in the written thesis and oral examination.  

 

Section A Student Particulars (to be completed by the GS) 

 

Name of Student:  

Title of Thesis:  

  

 

Section B Comments of Examiner 

 

Please rate the following items by ticking the appropriate boxes, and add comments where 

appropriate. 

 

(a) The extent to which the student has demonstrated an ability to review critically the 

research literature in the chosen field of knowledge. 

 

Not demonstrated Demonstrated to a 

small extent 

Demonstrated to a 

moderate extent  

Demonstrated to a 

large extent 

Fully 

demonstrated 

     

 

Comments: 
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(b) The extent to which the student has demonstrated an ability to formulate ideas, develop 

problem statements or frame hypotheses and design appropriate research strategies to 

address them. 

 

Not demonstrated Demonstrated to a 

small extent 

Demonstrated to a 

moderate extent  

Demonstrated to a 

large extent 

Fully 

demonstrated 

     

 

Comments: 

 

 

 

 

 

 

 

 

 

 

 

(c) The extent to which the student has demonstrated the ability to articulate a credible 

rationale for their research methods. 

 

Not demonstrated Demonstrated to a 

small extent 

Demonstrated to a 

moderate extent  

Demonstrated to a 

large extent 

Fully 

demonstrated 

     

 

Comments: 
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(d) The extent to which the student has demonstrated an ability to explain the research findings 

and the relationship between these and the expected outcomes. 

 

Not demonstrated Demonstrated to a 

small extent 

Demonstrated to a 

moderate extent  

Demonstrated to a 

large extent 

Fully 

demonstrated 

     

 

Comments: 

 

 

 

 

 

 

 

 

 

 

 

 

 

(e) The extent to which the student has demonstrated an ability to produce a convincing case 

for the scholarly and practical implications of their research in the field of business. 

 

Not demonstrated Demonstrated to a 

small extent 

Demonstrated to a 

moderate extent  

Demonstrated to a 

large extent 

Fully 

demonstrated 

     

 

Comments: 
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(f) (for PhD programme in Business) The extent to which the student has demonstrated a 

personal integration of a field of specialized knowledge. 

 

Not demonstrated Demonstrated to a 

small extent 

Demonstrated to a 

moderate extent  

Demonstrated to a 

large extent 

Fully 

demonstrated 

     

 

Comments: 

 

 

 

 

 

 

 

 

 

 

 

 

 

(g) (for PhD programme in Business)The extent to which the student has demonstrated an 

ability to indicate where they have made an original contribution to research in the chosen 

area of scholarship.  

 

Not demonstrated Demonstrated to a 

small extent 

Demonstrated to a 

moderate extent  

Demonstrated to a 

large extent 

Fully 

demonstrated 

     

 

Comments: 
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(h) Other comments and, if any, recommendations for revision. (Please use separate sheets if 

necessary.)  
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Section C Recommendation of Examiner  
 

1. I recommend the following (please tick the appropriate box): 
 
□ that the degree of MPhil/PhD be awarded. 

 
□ that the degree of MPhil/PhD be awarded subject to the candidate making minor 

amendments to the thesis to the satisfaction of the Chairman on behalf of the Panel, 
normally within 2 months* (if a different period is recommended, please 
specify              ). 
 

□ that the conferment of the MPhil/PhD degree shall be subject to the candidate making 
significant amendments to the thesis to the satisfaction of the Panel, normally within 4 
months* (if a different period is recommended, please specify              ), and 
that 
□ the candidate is requested to defend the revised thesis. # 
□ the candidate is not requested to defend the revised thesis. # 
 
# The candidate is requested to defend the revised thesis, if such is deemed appropriate by any of 

the examiners. 
 

□ that the conferment of the MPhil/PhD degree shall be subject to the candidate making 
major amendments to the thesis to the satisfaction of the Panel, normally within 6 
months* (if a different period is recommended, please specify              ), and 
that the candidate is requested to defend the revised thesis. 
 

*Note: The normal periods of 2, 4 and 6 months shown in options above are for full-time 

students. For part-time students, they are allowed 3, 6 and 9 months respectively for minor, 

significant and major amendments. 
 

□ that the degree of MPhil/PhD not be awarded but that the candidate be permitted to 
present a revised thesis and to present himself/herself for examination again within 12 
months. 
 

□ for PhD examination only, that the degree of MPhil be awarded subject to the candidate 
making minor amendments to the thesis to the satisfaction of the Chairman of the Panel, 
as the thesis is below the standard expected of a PhD thesis but is considered to have 
fulfilled the standard required for an MPhil degree. 
 

□ that the degree of MPhil/PhD not be awarded and the candidature be terminated. 
 

2. □ I would like to state that the thesis is an outstanding one. 

(Please tick the box if deemed appropriate) 

 

 

Examiner’s Signature:_____________________________________________________________ 

 

Name:  ________________________________ Date:  ________________________________ 

 

(Note: Upon the student's request, the University shall provide a copy of the information given on this form to the 

student in compliance with the Personal Data (Privacy) Ordinance when all necessary processing of this form is 

completed.) 
        Ver. Mar 2025 



A: General Information (to be completed by the graduate)

PF -

to

HKPFS(MA)6 (electronic form)

PhD completion date: (dd-mm-yyyy)
Note 1

Note 1:

Graduate Report Form

Hong Kong PhD Fellowship Scheme

Sections A and B of this report should be completed and duly signed by the graduate who has 

received a fellowship under the Hong Kong PhD Fellowship Scheme.  Sections C and D should be 

completed and duly signed by the graduate’s supervisor, and staff of graduate school/research 

office at senior level respectively.

Name of graduate:

HKPFS reference number:

Discipline:

University:

Department / Programme:

reference number (if any):

RESEARCH GRANTS COUNCIL

Student ID / University's  

(dd-mm-yyyy to dd-mm-yyyy)

[Jump to Section A] [Jump to Section B] [Jump to Section C] [Jump to Section D]

Fellowship period:

<<please select>>

<<please select>>

The graduate report should be completed within one month upon graduation and submitted to the RGC in 

electronic format through respective universities.  HKPFS awardee who graduates in their third year of 

study may submit this report in lieu of the final annual report.

Name and title of Supervisor(s) during the fellowship period:
 Note 2

Name and title of Co-supervisor(s) during the fellowship period (if applicable):

Note 2: Please provide name(s) and title(s) of more than one supervisor/co-supervisor, if applicable.

(Version: September 2022) 1 of 8
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B: Summary of Study (to be completed by the graduate)

Graduate is requested to use at least 300 words to write a summary statement on his/her study, which should address

the research achievements, experiences, learning points, etc. under the HKPFS.

HKPFS(MA)6

(1) Summary of major achievements and experience in research in the years of PhD

study:

(Version: September 2022) 2 of 8



1
st
 year / Semester 1

1
st
 year / Semester 2

2
nd

 year / Semester 1

2
nd

 year / Semester 2

Cumulative GPA

HKPFS(MA)6

(2a) Coursework undertaken and course grade(s) in the years of PhD study (if any):

GradeCourse Code Course Title

Semester GPAYear of study / Semester

(2b) Semester GPA and Cumulative GPA in the years of PhD study (if any): 

3
rd

 year / Semester 1

3
rd

 year / Semester 2

4
th

 year / Semester 1

4
th

 year / Semester 2

5
th

 year / Semester 1

5
th

 year / Semester 2

6
th

 year / Semester 1

6
th

 year / Semester 2

(Version: September 2022) 3 of 8



Status: <<please select>>

Graduate's role: <<please select>>

URL (if applicable):

No. of Citations:

Note 3: If there are more publications to be reported, please submit relevant details in separate Excel file.

Title:

Venue (Please specify 

the name of journal):

Status: <<please select>>

Graduate's role: <<please select>>

No. of Citations:

HKPFS(MA)6

Venue (Please specify 

the name of journal):

Title:

Venue (Please specify 

the name of journal):

Status: <<please select>>

Graduate's role:

URL (if applicable):

Total number of publications / papers presented : Details: 
Note 3

HKPFS(MA)6

(3) Publication / Paper(s) presented in the years of PhD study:

Venue (Please specify 

the name of journal):

Title:

Status:

Graduate's role:

URL (if applicable):

No. of Citations:

<<please select>>

<<please select>>

No. of Citations:

Title:

<<please select>>

URL (if applicable):

No. of Citations:

Title:

Venue (Please specify 

the name of journal):

Status: <<please select>>

Graduate's role: <<please select>>

URL (if applicable):

(Version: September 2022) 4 of 8



Name of activity:

Organiser:

Local / Overseas: <<please select>>

Related research output

(if any): 
Note 6

Note 4:

Note 5:

Note 6:

Graduate's role: <<please select>>

If there are more activities to be reported, please submit relevant details in separate Excel file.

Please report the actual amount received from the entitlement (HK$13,300 for 2020-21, $13,500 for 
2021-22 and $13,600 for 2022-23 for  annual travel allowance). If there is any additional allowance

other than the HKPFS travel allowance, please indicate the amount and source separately.

Please provide URL / attachment if available.

Related research output

(if any): 
Note 6

Name of activity:

Organiser:

Local / Overseas: <<please select>>

Graduate's role: <<please select>>

Name of activity:

Organiser:

Local / Overseas: <<please select>>

Graduate's role: <<please select>>

Related research output

(if any): 
Note 6

Name of activity:

<<please select>>

<<please select>>

Local / Overseas:

Graduate's role:

Related research output

(if any): 
Note 6

(4) Research related activities (e.g. conferences) participated in the years of PhD

study: 
Note 4

Name of activity:

Organiser:

Organiser:

Local / Overseas: <<please select>>

Graduate's role: <<please select>>

Related research output

(if any): 
Note 6

(Version: September 2022) 5 of 8



(6) Other comments on the HKPFS:

HKPFS(MA)6

(5) Other outputs (e.g. patents filed/granted) with URL (if applicable) in the years

of PhD study:

Signature:

Name of graduate:

Date:

The above report is completed by:

(Version: September 2022) 6 of 8



Overall comment: 
Note 7

Graduate’s feedback on this evaluation (optional): 
Note 9

Note 9: The graduate may provide feedback on this assessment by a separate sheet. This part is not mandatory. If 

applicable, please submit the signed feedback together with this form.

Please submit this part in a separate sheet , which is to be completed and signed by the graduate.

<<please select>>

The above assessment is conducted by:

Name:

Title / Post:

Relationship with graduate: 

(4)

(2)

(3)

Note 7: The comment should be provided by the graduate’s affiliated department/unit or supervisor to cover his/her 

academic performance, conduct, research activities participated and the relevant output(s), as well as other 

observations.

Overall rating on the graduate’s performance: 
Note 8

Note 8: Score ranges from 1 to 10, with 1 = Very Poor, 6 = Satisfactory, 10 = Outstanding. 

*Please select from the drop down menu.

HKPFS(MA)6

(1) I have read Sections A and B of this report and confirmed Section B (2a), (2b),

(3) and (4) *

C: Assessment on the Graduate’s Performance (to be completed by supervisor)

(Version: September 2022) 7 of 8



HKPFS(MA)6

D: University's Endorsement (to be completed by the university)

I have read and endorsed the report. 

Date:

Email address and phone number:

Signature:

Name:

Title:

Department/Unit:

University:

(Version: September 2022) 8 of 8



Attachment to  

Appendix L(i) 

(For HKPFS Awardees) 

 

LINGNAN UNIVERSITY 

Graduate Report Form for HKPFS Awardees 

 

Additional Evaluation for Section C: Assessment on the Graduate’s Performance (to be 

completed by the Chief Supervisor in consultation with the Co-supervisor(s)) 

 

Supervisor’s assessment on the graduate’s achievement of learning outcomes of RPg 

programmes:  

Please rate the following items by circling the appropriate boxes. 

 

 - Not 

demonstrated 

 - Demonstrated 

to a small 

extent 

 - Demonstrated 

to a moderate 

extent 

 - Demonstrated 

to a large 

extent 

 - Fully 

demonstrated 

 

(a) The extent to which the student has demonstrated the 

possession of relevant skills to be leading discipline 

specialist. 

     

(b) The extent to which the student has demonstrated the 

possession of relevant skills to contribute to original 

research. 

     

(c) The extent to which the student has demonstrated the 

ability to be analytical and academically rigorous in 

his/her application to his/her research area. 

     

(d) The extent to which the student has demonstrated 

his/her having of in-depth awareness of personal, 

social and ethical responsibilities and its impact in 

his/her research fields. 

     

 

The above assessment is conducted by: 

Signature of (Chief) Supervisor:  

Name:  

Date:  

Signature of Co-supervisor(s), if any:  

Name(s):  

Date:  

 

Ver. Oct 2025 
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LINGNAN UNIVERSITY 

Graduate Report Form for MPhil/PhD Students 

(non-HKPFS Awardees) 

 

Personal Information Collection Statement: 

 

1. Lingnan University may collect, use and/or process the following types of personal data: (a) basic 

identification, biometric data, and personal information such as your name, age, gender, ID and passport 

numbers; (b) contact details such as your address, phone numbers, email address and emergency contact; 

and (c) other information about you provided to Lingnan University. 

 

2. The purpose of collecting/using/processing personal data is for matters related to your studies including 

but not limited to registration status, academic advising, student services, payment, grants/loans, library 

and IT services, using University facilities, course enrolment, fellowships and studentships, scholarships 

and sponsorships, counselling, overseas research visits, local and non-local conferences/field trips/other 

academic activities, student training and development, student visa, assessment, transcripts, testimonials, 

degree certificates, disciplinary matters, contact and communication, compliance with University policies 

and regulations and/or registration in relation to health and safety. 

 

3. In order to serve the specified purpose(s), the personal data collected by a unit may be transferred to other 

units of Lingnan University, which are located in the jurisdiction of Hong Kong, China. For programmes 

in collaboration with Chinese Mainland/overseas universities, the personal data collected may be shared 

with relevant unit(s) of the partner universities concerned, on a need-to-know basis. Upon graduation, 

essential data will be forwarded to the office responsible for alumni matters for communication and related 

alumni administration. The University may use your emails and phone numbers for communication with 

you. 

 

4. Lingnan University will not retain your personal data longer than necessary to fulfil the purposes for 

which it was collected or a directly related purpose. Personal data which is no longer required will be 

destroyed, unless a longer retention period is required by law or university policies. 

 

5. Without your expressed approval, or unless required/permitted by law, Lingnan University will not 

disclose the personal data collected herein to third parties. When the University needs to disclose, transfer 

or assign personal data to third parties, the University will take appropriate steps to protect the privacy of 

the personal data to be disclosed, transferred or assigned. 

 

6. Unless indicated otherwise, all personal data requested is required for its purpose. Failure to provide the 

University with such data may result in the University being unable to provide you with the requested 

activities, services or facilities or maintain contact with you. 

 

7. Without your consent, Lingnan University will not use your personal information provided to us to 

conduct direct marketing, and you may opt-out from direct marketing at any time. 

 

8. As a data subject, you have the right to request access to and correction of the personal data under the 

Personal Data (Privacy) Ordinance. For requests to access your personal data, please contact the Chief 

Data Protection Officer at DPO@LN.edu.hk. For requests to correct/update personal data, please contact 

the School of Graduate Studies at sgs@LN.edu.hk. 

 

9. This Personal Information Collection Statement may be supplemented by Addendum to Personal 

Information Collection Statement – Chinese Mainland and/or Addendum to Personal Information 

Collection Statement – EU as applicable. 

 

 

Appendix L(ii) 

(For Non-HKPFS Awardees) 

mailto:sgs@LN.edu.hk
https://www.ln.edu.hk/sgs/f/upload/116131/Addendum%20to%20Personal%20Information%20Collection%20Statement%20%E2%80%93%20Chinese%20Mainland.pdf
https://www.ln.edu.hk/sgs/f/upload/116131/Addendum%20to%20Personal%20Information%20Collection%20Statement%20%E2%80%93%20Chinese%20Mainland.pdf
https://www.ln.edu.hk/sgs/f/upload/116131/Addendum%20to%20Personal%20Information%20Collection%20Statement%20%E2%80%93%20EU.pdf
https://www.ln.edu.hk/sgs/f/upload/116131/Addendum%20to%20Personal%20Information%20Collection%20Statement%20%E2%80%93%20EU.pdf
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LINGNAN UNIVERSITY 

Graduate Report Form for MPhil/PhD Students 

(non-HKPFS Awardees) 

 

Note: This form should be completed within 1 month upon graduation. 

________________________________________________________________________________ 

Section A: Summary of Study (to be completed by the graduate) 

Name of Graduate:  Student ID:  

Programme:  

Study Period: _______________ to _______________ 

 

1. Summary of major achievements and experience in research during the study period of 

this programme: 

(Graduate is requested to use at least 300 words to write a summary statement on his/her study, 

which should address the research achievements, experiences, learning points, etc. during the 

study period.) 
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2. Coursework undertaken and course grade(s) during the study period (only if not 

previously reported in the Progress Report in your final year of study). Please provide 

information in an extra sheet, if needed. 

Course Code Course Title Institution Grade 

    

    

    

3. Publication/Paper(s) presented during the study period (only if not previously reported in 

the Progress Report in your final year of study). Please tick the appropriate box and 

provide information in an extra sheet, if needed. 

(1) Title:  

 Journal/Conference:  

 Status:  Published/Presented 

 Accepted but not yet published/presented 

 Under review 

 Submitted for publication/presentation 

 Graduate’s role:  Sole author 

 First author, with other author(s) 

 Second author, with other author(s) 

 Contributory author 

 URL (if applicable):  

 No. of citations:  

   

(2) Title:  

 Journal/Conference:  

 Status:  Published/Presented 

 Accepted but not yet published/presented 

 Under review 

 Submitted for publication/presentation 

 Graduate’s role:  Sole author 

 First author, with other author(s) 

 Second author, with other author(s) 

 Contributory author 

 URL (if applicable):  

 No. of citations:  

4. Research related activities (e.g. conferences) participated during the study period (only if 

not previously reported in the Progress Report in your final year of study). Please tick the 

appropriate box and provide information in an extra sheet, if needed. 

*Please provide URL/attachment if available. 

(1) Name of activity:  

 Organiser:  

 Local/Overseas:  Local 

 Overseas 

 Graduate’s role:  Speaker 

 Participant 

 Other (please specify): 

 Related research output 

(if any)*: 
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5. Other outputs (e.g. patents filed/granted) with URL (if applicable) during the study period. 

 

 

 

 

 

 

 

 

 

6. Other comments on your study of this programme. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The above report is completed by: 

Signature:  

Name:  

Date:  
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Section B: Supervisor’s Assessment on the Graduate’s Performance (to be completed 

by the Chief Supervisor in consultation with the Co-supervisor(s), if any) 

1. Supervisor’s assessment on the graduate’s achievement of learning outcomes of RPg 

programmes:  

Please rate the following items by circling the appropriate boxes. 

 
 - Not 

demonstrated 

 - Demonstrated 

to a small 

extent 

 - Demonstrated 

to a moderate 

extent 

 - Demonstrated 

to a large 

extent 

 - Fully 

demonstrated 

 

(a) The extent to which the student has demonstrated the 

possession of relevant skills to be leading discipline 

specialist. 

     

(b) The extent to which the student has demonstrated the 

possession of relevant skills to contribute to original 

research. 

     

(c) The extent to which the student has demonstrated the 

ability to be analytical and academically rigorous in 

his/her application to his/her research area. 

     

(d) The extent to which the student has demonstrated 

his/her having of in-depth awareness of personal, 

social and ethical responsibilities and its impact in 

his/her research fields. 

     

 

2. Overall comment on the graduate: (The comment should cover his/her academic performance, 

conduct, research activities participated and the relevant output(s), as well as other observations.) 

 

 

 

 

 

 

 

 

 

 

 

3. Overall rating on the graduate’s performance: 

 
Very 

poor 

    Satisfactory    Outstanding 

1 2 3 4 5 6 7 8 9 10 

          
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The above assessment is conducted by: 

Signature of (Chief) Supervisor:  

Name:  

Date:  

Signature(s) of Co-supervisor(s), if any:  

Name(s):  

Date:  

 

Section C: Comments/Endorsement of Head of Department/Unit 

As Head of Department/Unit, 

 I endorse the assessment of Supervisor as given above. 

 I do NOT endorse the assessment of Supervisor as given above. 

 

My comments are as follows: 

(Please attach additional sheets where necessary.) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Signature:  

Name:  

Date:  

 

 

(Note: Upon the student's request, the University shall provide a copy of the information given on this form to the student 

in compliance with the Personal Data (Privacy) Ordinance when all necessary processing of this form is completed.) 
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Section D: Graduate’s Feedback on this Evaluation 

Do you have any feedback on the evaluation above? 

 Yes. 

 No 

If ‘Yes’, please provide your feedback in the space below or attach additional sheets where necessary. 

 

 

 

 

 

 

 

 

 

 

 

 

Ver. Oct 2025 
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Application for Transfer of MPhil/PhD Candidature  

 
Personal Information Collection Statement: 

 

1. Lingnan University may collect, use and/or process the following types of personal data: (a) basic 

identification, biometric data, and personal information such as your name, age, gender, ID and 

passport numbers; (b) contact details such as your address, phone numbers, email address and 

emergency contact; and (c) other information about you provided to Lingnan University. 

 

2. The purpose of collecting/using/processing personal data is for matters related to your studies 

including but not limited to registration status, academic advising, student services, payment, 

grants/loans, library and IT services, using University facilities, course enrolment, fellowships 

and studentships, scholarships and sponsorships, counselling, overseas research visits, local and 

non-local conferences/field trips/other academic activities, student training and development, 

student visa, assessment, transcripts, testimonials, degree certificates, disciplinary matters, 

contact and communication, compliance with University policies and regulations and/or 

registration in relation to health and safety. 

 

3. In order to serve the specified purpose(s), the personal data collected by a unit may be transferred 

to other units of Lingnan University, which are located in the jurisdiction of Hong Kong, China. 

For programmes in collaboration with Chinese Mainland/overseas universities, the personal data 

collected may be shared with relevant unit(s) of the partner universities concerned, on a 

need-to-know basis. Upon graduation, essential data will be forwarded to the office responsible 

for alumni matters for communication and related alumni administration. The University may use 

your emails and phone numbers for communication with you. 

 

4. Lingnan University will not retain your personal data longer than necessary to fulfil the purposes 

for which it was collected or a directly related purpose. Personal data which is no longer required 

will be destroyed, unless a longer retention period is required by law or university policies. 

 

5. Without your expressed approval, or unless required/permitted by law, Lingnan University will 

not disclose the personal data collected herein to third parties. When the University needs to 

disclose, transfer or assign personal data to third parties, the University will take appropriate steps 

to protect the privacy of the personal data to be disclosed, transferred or assigned. 

 

6. Unless indicated otherwise, all personal data requested is required for its purpose. Failure to 

provide the University with such data may result in the University being unable to provide you 

with the requested activities, services or facilities or maintain contact with you. 

 

7. Without your consent, Lingnan University will not use your personal information provided to us 

to conduct direct marketing, and you may opt-out from direct marketing at any time. 

 

8. As a data subject, you have the right to request access to and correction of the personal data under 

the Personal Data (Privacy) Ordinance. For requests to access your personal data, please contact 

the Chief Data Protection Officer at DPO@LN.edu.hk. For requests to correct/update personal 

data, please contact the School of Graduate Studies at sgs@LN.edu.hk. 

 

9. This Personal Information Collection Statement may be supplemented by the Addendum to 

Personal Information Collection Statement – Chinese Mainland and/or Addendum to Personal 

Information Collection Statement – EU as applicable. 

Appendix N 

mailto:sgs@LN.edu.hk
https://www.ln.edu.hk/sgs/f/upload/116131/Addendum%20to%20Personal%20Information%20Collection%20Statement%20%E2%80%93%20Chinese%20Mainland.pdf
https://www.ln.edu.hk/sgs/f/upload/116131/Addendum%20to%20Personal%20Information%20Collection%20Statement%20%E2%80%93%20Chinese%20Mainland.pdf
https://www.ln.edu.hk/sgs/f/upload/116131/Addendum%20to%20Personal%20Information%20Collection%20Statement%20%E2%80%93%20EU.pdf
https://www.ln.edu.hk/sgs/f/upload/116131/Addendum%20to%20Personal%20Information%20Collection%20Statement%20%E2%80%93%20EU.pdf
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Application for Transfer of MPhil/PhD Candidature 
(Please refer to Section 7 of the Regulations Governing Research Postgraduate Studies for details regarding 

transfer of candidature. Duly completed form should be returned to the School of Graduate Studies.) 

 

 

Section A:  Student Particulars (to be completed by the student) 
 

Name of Student:     Student No.:   
 

Study Programme: MPhil/PhD* in       
 

Mode of Study: Full-time/Part-time*  Term & Year of First Registration:    

 

Section B:  Details of Application (to be completed by the student) 
 

 From MPhil to PhD From PhD to MPhil [please tick the appropriate box] 

 

Intended Effective Date: ______________________________ 
 

Brief Account of Study Progress and Justification for the Transfer (students who intend to transfer 

from MPhil to PhD should report on their publications/results of research) [please use separate sheet(s) 

where necessary] 

 
   
 
   
 
   
   
 
 
 
   
 
   
   
   
 
   
 
Signature of Student:   Date:   

 

 

Section C:  Recommendation and Comments of Supervisor(s) (to be completed by the 

Chief Supervisor in consultation with the Co-supervisor(s), if any) 
 

I/we recommend/do not recommend* this application for transfer of candidature. 
 
For application for transfer of candidature from MPhil to PhD, please provide comments on student’s 
capability and potential of undertaking a PhD programme and his/her performance as compared with 
normal MPhil students. Please also provide information on supervisory changes, if applicable. [please 
use separate sheet(s) where necessary]. 
  
   
 
 
 
 
 
 
 
   
Signature(s) of (Chief) Supervisor:   Name:   
  

Department/Unit:   Date:   

 

Signature(s) of Co-supervisor(s), if any:   Name(s):   
  

Department/Unit:   Date:   
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Section D: Endorsement of Departmental/Unit1-level Board (to be completed by Head of 

Department/Unit) 
 

The Board concerned, after deliberation, endorsed/did not endorse* the application, together with the 

supervisory arrangements (if applicable). 

 

For application for transfer of candidature from MPhil to PhD, please provide comments on student’s 

performance at the seminar for his/her PhD research proposal and the defend of his/her MPhil topic 

and also the recommendation made by the Assessment/Qualifying Panel. 

 
Comments/remarks  
 
 
 
 
 
 
 

Signature of  

Head of Department/Unit:   Name:   
  

Date:   
 

 

Section E:  Endorsement of Faculty/School2-level Committee/Board (to be completed by 

Chairperson of Committee/Board Concerned) 
 

The Committee/Board concerned, after deliberation, endorsed/did not endorse* the application, 

together with the supervisory arrangements (if applicable).  

 
Comments/remarks  
 
 
 
 
 
 
 

Signature of  

Chairperson of Committee/Board concerned:   Name:   
  

Date:   
 

*  Please delete as appropriate 
 

 

(Note: Upon the student's request, the University shall provide a copy of the information given on this form to 

the student in compliance with the Personal Data (Privacy) Ordinance when all necessary processing of this form 

is completed.) 
Ver. Oct 2025 

 
1  Department/Unit refers to a unit that house research postgraduate students which can be a school/an academic 

department/an academic unit/a division/a research institute, and the departmental/unit-level Board can be a department 

board/division board/unit board or a board that assumes such roles and responsibilities 
2 Faculty/school-level board refers to the Research and Postgraduate Studies Committee concerned for the three Faculties 

and the School of Data Science (SDS); Board of Graduate Studies for the School of Graduate Studies (GS); and School of 

Interdisciplinary Studies Management Board for the School of Interdisciplinary Studies (SIS), i.e. the Board responsible for 

research postgraduate student/study matters 



mailto:sgs@LN.edu.hk./
https://www.ln.edu.hk/sgs/f/upload/116131/Addendum%20to%20Personal%20Information%20Collection%20Statement%20%E2%80%93%20Chinese%20Mainland.pdf
https://www.ln.edu.hk/sgs/f/upload/116131/Addendum%20to%20Personal%20Information%20Collection%20Statement%20%E2%80%93%20Chinese%20Mainland.pdf
https://www.ln.edu.hk/sgs/f/upload/116131/Addendum%20to%20Personal%20Information%20Collection%20Statement%20%E2%80%93%20EU.pdf
https://www.ln.edu.hk/sgs/f/upload/116131/Addendum%20to%20Personal%20Information%20Collection%20Statement%20%E2%80%93%20EU.pdf
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LINGNAN UNIVERSITY 

Application for Official Withdrawal/Making-up of Official Withdrawal 

 
1. Students who wish to leave the University before graduation must seek official withdrawal from the University by 

completing this form. 

2. An unofficially withdrawn student will not be issued any official documents of the University and will not be re-admitted 
unless they have completed the making-up of official withdrawal procedures. 

3. Application for making-up of official withdrawal is NOT applicable to students who are unofficially withdrawn from the 
University unless they have settled the outstanding payment or items. 

4. The application fee for making-up official withdrawal is HK$400. 

5. For applications received after the end of the Term, the assessment results of the Term concerned will be retained 
and shown on the transcript. 

6. Approval will be granted only after proper clearance by the units listed in Part 2.  Students should complete Part 1, then 
bring this form to the offices listed in Part 2 and obtain signatures/official stamp of confirmation, and then return 
this duly completed and signed form to the Registry (for UG programmes)/Programme Office concerned (for TPg 
programmes)/School of Graduate Studies (GS) (for RPg programmes). RPg students are encouraged to consult their 
Programme Directors/Heads of Departments and Supervisors before submission.  

7. Students should clear outstanding matters before submission of the form:-  

(a) Settle all outstanding tuition and/or other fees with the Finance Office 

(b) Return hostel keys/parking permits/outstanding items/fines, if any, to the Campus Support Office, Office of Campus 
Development and Management 

(c) Clear/settle all outstanding items/loans/fines with the ITSC and Library 

(d) Clear all outstanding matters with your Programme Office concerned 

(e) Return LU Card for students to the Registry (for UG programmes)/Programme Office concerned (for TPg programmes) 
School of Graduate Studies (for RPg programmes) 

The University may withhold the application to a student who has unpaid accounts or unreturned materials on loan 
due to the University, or who has not met any other obligations due to the University. 

8. The withdrawal/making-up of official withdrawal effective date will be the date on which Registry (for UG 
programmes)/Programme Office concerned (for TPg programmes)/GS (for RPg programmes) receives the duly completed 
and signed form from the applicant. 

9. For non-local students, upon confirmation of withdrawal of studies, the Registry (for UG programmes)/Programme Office 
concerned (for TPg programmes)/GS (for RPg programmes) will notify the Immigration Department. They must observe 
the Immigration Policy concerning the maximum allowable period of stay in Hong Kong.  For details, please contact the 
Immigration Department directly. 

 

PERSONAL INFORMATION COLLECTION STATEMENT 

1. Lingnan University may collect, use and/or process the following types of personal data (a) basic identification, biometric 

data and personal information such as your name, age, gender, ID and passport numbers; (b) contact details such as your 

address, mobile number, email address and emergency contact; and (c) other information about you provided to Lingnan 

University. 

2. The purpose of collecting/ using/ processing personal data by means of this form is to process applications for Registry 

Services. The Registry may use your emails and phone numbers for communication with you. 

3. In order to serve the specified purpose(s), the personal data collected in this form may be transferred to other units within 

Lingnan University, which are located in the jurisdiction of Hong Kong. All information provided will be disposed of after 

all the required actions. 

4. Without your express approval, or unless required/ permitted by law, the personal data collected herein will not be disclosed 

to third parties other than those specified in Point 3. 

5. Unless indicated otherwise, all personal data requested in this form is required for its purpose. If such data is incomplete or 

inaccurate, your application will be void or delayed. 

6. Without your consent, Lingnan University will not use your personal information provided to us to conduct direct marketing, 

and you may opt-out from direct marketing at any time. 

7. As a data subject, you have the right to request access to and correction of the personal data under the Personal Data (Privacy) 

Ordinance. For requests to access your personal data, please contact the Chief Data Protection Officer at DPO@LN.edu.hk. 

For requests to correct/update personal data, please contact the Registry at registry@LN.edu.hk/Programme Office concerned 

for TPg programmes/School of Graduate Studies for RPg programmes at sgs@LN.edu.hk. 

8. This Personal Information Collection Statement may be supplemented by the Addendum to Personal Information Collection 

Statement – Mainland China (https://www.ln.edu.hk/reg/pics/mainland) and/or Addendum to Personal Information 

Collection Statement – EU (https://www.ln.edu.hk/reg/pics/eu) as applicable. 

  

mailto:DPO@LN.edu.hk
mailto:registry@LN.edu.hk
mailto:sgs@LN.edu.hk
https://www.ln.edu.hk/reg/pics/mainland
https://www.ln.edu.hk/reg/pics/mainland
https://www.ln.edu.hk/reg/pics/mainland
https://www.ln.edu.hk/reg/pics/eu
https://www.ln.edu.hk/reg/pics/eu
https://www.ln.edu.hk/reg/pics/eu
MA Kin Man Ryan
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LINGNAN UNIVERSITY 

Application for Official Withdrawal/Making-up of Official Withdrawal 
 

PART 1 

Name: _______________________________   Student No.: ______________   Year of Study: _______________________ 

Study Programme/Major Programme: _____________________________________________________________________ 

Last Date of Attendance in the University (only for making-up of official withdrawal): ______________________________ 

Contact Tel. No. :    Please select from below the most significant reason of your withdrawal: ____________ 
(A) Continuation of study in another local institution; (B) Continuation of study in another non-local institution; (C) Unsatisfactory 

academic result; (D) Emigration; (E) Employment or Job-related reason; (F) Financial reason; (G) Health reason; (H) Adaptation and 

adjustment reason; (I) Other academic reason; (J) Other non-academic reason, please specify:  

__________________________________________________________________________________________________ 

If you choose (A) above, please provide in the space below: (i) name of institution; (ii) level of study (e.g. undergraduate); (iii) major; (iv) 

year of study; (v) whether your admission to the new programme is based on newly obtained or original HKDSE results. 

If you choose (B) above, please provide in the space below:  (i) study destination; (ii) level of study. 

___________________________________________________________________________________________________ 
 

□  I confirm that I have read and understood the information in the application form, and declare that all the information I 

have provided to the University is complete and accurate. 

 Student’s Signature  Date  

For Student Aged Under 18: 

Name of Parent/Guardian* in BLOCK Letters: ____________________________ HKID Card/Passport* No.: _____________________ 

Signature of Parent/Guardian*: ____________________________________  Date: ___________________________________________ 
* delete where appropriate 

PART 2 

Clearance by Departments/Units concerned  

(Please refer to p.1) 

Confirmed/Approved  
(by signing below with official stamp) 

Signature & Unit Stamp Date 
1. Finance Office  

Please send the duly completed electronic copy to 

foar@LN.edu.hk.  The Finance Office will return a signed and 

stamped copy to you by replying to your email after checking. 

  

2. Office of Student Affairs 

  

3. Campus Support Office, Office of Campus Development and 

Management 

  

4. Information Technology Services Centre (ITSC) 

  

5. Library 

  

6. Programme Office concerned 

  

7. Return LU card for students to: 

Registry (for UG programmes); or 

Programme Office (for TPg programmes); or 

School of Graduate Studies (for RPg programmes) 

 LU card is lost and a fee of HK$100 is required to be paid 

at the Registry. 

  

8. After obtaining the clearance from the above 

departments/units, submit the completed form to: 

Registry (for UG programmes); or 

Programme Office (for TPg programmes); or 

School of Graduate Studies (for RPg programmes) 

  

For Office Use 

Copy to  Librarian   Director of Finance  Director of Student Affairs  The Head of Department/Programme Director 

 Inform Immigration Department for non-local students  Jul 2025 
 

mailto:foar@LN.edu.hk
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PART II 

Format of Theses 

 

The requirements as stipulated in the Regulations Governing the Format of Theses are 

presented in this section in a more user-friendly format and illustrated by sample pages to 

help students in the preparation of their theses. 

 

Format of Theses 

 

Recommended works : 1. Campbell, W.G., S.V. Ballou and C. Slade, Form and Style: 

Theses, Reports, Term Papers, latest edition, Boston, Houghton 

Mifflin Company. 

 

  2. Turabian, Kate L., A Manual for Writers of Term Papers, Theses, 

and Dissertations, latest edition, The University of Chicago Press. 

 

Number of copies : For examination purpose, a candidate is required to submit four copies 

of a thesis in temporary binding. 

 

After revising the thesis according to comments/suggestions of 

examiners, a candidate is required to submit one soft copy of the 

revised thesis if he/she is required to make minor amendments to the 

thesis. Where the candidate is required to make significant or major 

amendments to the thesis, he/she is required to submit four copies of 

the revised thesis in temporary binding. 

   

When the amendments are confirmed satisfactory, a candidate is 

required to submit two hard copies and one electronic copy of the final 

version. 

 

Presentation : The thesis shall be presented in a permanent and legible form either in 

original type script, plain paper photocopy, or a comparably permanent 

process. The words shall be typed on one side of the page only. 

 

Paper size : International A4 size (21 cm X 30 cm) 

 

Paper type : Opaque paper of good quality 

 

Direction of the thesis : The words shall be typed across the page from left to right. It shall be 

arranged in such a way that it opens out to the left. 
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Word size : If the thesis is presented in English, the lower-case x-height of letters 

(i.e. the actual height of a lower-case “x” of the particular font used as 

it appears on the page) shall not be significantly larger or smaller than 

2 mm. 

  If the thesis is presented in Chinese, the size of the characters shall be 

between 3 and 4 mm. 

 

Spacing : Double or one-and-a-half spacing shall be used, except for the abstract, 

indented quotations, footnotes and bibliography where single spacing 

shall be used. 

 

Margin : The margin at the binding edge shall be 40 mm and other margins 

shall be 25 mm. 

 

Front cover : The outside front cover shall bear in gold lettering (for perfectly bound 

thesis) all in BLOCK capitals (if the thesis is presented in English) the 

title of the thesis, the full name of the candidate, the degree for which 

the thesis is submitted, the name “Lingnan University”, and the year of 

submission.  

A sample is shown in Appendix 1. 

 

Elements order : 1. The Preliminaries, or Front Matter 

   (a) Title Page 

 (b) Abstract 

 (c) Declaration of Originality 

 (d) Approval Sheet 

 (e) Copyright Page (optional) 

 (f) Table of Contents 

 (g) List of Tables (if any) 

 (h) List of Figures (if any) 

 (i) List of Plates (if any) 

 (j) List of Symbols (if any) 

 (k) List of Abbreviations (if any) 

 (l) Preface (optional) 

 (m) Acknowledgements (optional) 

 

  2. The Text, or Body 

 

  3. Reference Materials, or Back Matter 

 (a) Appendices (if any) 

 (b) Glossary (if any) 

 (c) Endnotes (if any) 

 (d) Bibliography or List of Works Cited 

 (e) Index (optional) 
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Page numbering : Pages shall be numbered through the thesis at the bottom centre of the 

page. 

All pages of the preliminaries shall be given lower case Roman 

numerals (i,ii,iii,…….) with the exception of the title page, abstract, 

declaration of originality, approval sheet and copyright page which 

shall be unnumbered. 

All other pages of the text and reference materials shall be given 

Arabic numerals (1,2,3,……….). 

 

Title page : The title page is the first page of the thesis and shall give the following 

information: 

  (a) if the thesis is presented in English, the title of the thesis in 

BLOCK capitals. 

  (b) the full name of the candidate (if the thesis is presented in English, 

the surname shall be in BLOCK capitals, followed by the English 

Christian name, and then the Chinese given name, if any). 

  (c) the degree for which the thesis is submitted. 

  (d) the name “Lingnan University” 

  (e) the year of submission   

  A sample is shown in Appendix 2. 

 

The abstract : Should be 200-500 words in length for an MPhil thesis and not more 

than 500 English words or 800 Chinese characters for a PhD thesis, 

shall include a statement of the problem or issue, a brief description of 

the research method and design, major findings and their significance, 

and the conclusions. It shall show the title of the thesis, the full name 

of the candidate, and the degree for which the thesis is submitted. 

The text of the abstract shall be single-spaced throughout. 

A sample is shown in Appendix 3. 

 

The declaration of  

originality page  

: Shall contain a statement made and signed by the candidate to the 

effect that the thesis is the candidate’s own account of his/her research. 

A sample is shown in Appendix 4. 

 

The approval sheet : Gives information on the composition of the Panel of Examiners and 

the approval of the Chairman of the Postgraduate Studies Committee 

(PSC) on behalf of the Senate. 

A sample is shown in Appendix 5. 

 

Table of Contents : A sample is shown in Appendix 6. 

 

List of Tables : A sample is shown in Appendix 7. 
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List of Figures : A sample is shown in Appendix 8. 

 

Acknowledgement : A sample is shown in Appendix 9. 

 

Introduction : A sample is shown in Appendix 10. 

 

Literature Review : A sample is shown in Appendix 11. 

 

Placement of 

diagrams 

: Whenever practicable, tables, diagrams, maps, illustrations, computer 

printouts, photographs, and published papers, etc. shall be placed at a 

point accompanying the corresponding text, and placed so that they 

can be read from the outside inwards. 

Folded diagrams or charts included in the text shall be arranged so as 

to open out to the right. 

 

Photographic prints : Shall be on single weight paper or permanently mounted on cartridge 

paper for binding and shall be securely fixed in the thesis. 

 

Illustrative material : Illustrative material which cannot be conveniently bound in the text, 

such as maps and slides, shall be packaged in such a way that it can be 

bound with the thesis. If the amount of such material is substantial, it 

shall be gathered into a supplementary volume and packaged in a rigid 

container similar in format to the bound thesis. 

 

  All loose material shall be marked with the candidate’s name and 

degree for which the work is submitted so that it can be readily linked 

with the thesis. 

 

Binding for 

examination purpose 

: Each copy of the thesis submitted shall be bound in one volume. 

Each copy shall be in a temporary “perfect” binding.   

The words “Temporary Binding for Examination Purposes” shall be 

lettered at the top of the front cover. 

 

Perfect binding of 

approved thesis 

: Each copy shall be bound in boards covered in grey material. The 

binding shall be of a fixed kind with leaves permanently and 

appropriately secured. 

 

Spine for perfect 

bound thesis 

: The spine shall bear in gold lettering: 

(a)  20 mm from the bottom and across - LINGNAN UNIVERSITY 

  (b)  80 mm from the bottom and across - the degree and year of 

submission, e.g. MPHIL/PHD 20XX; and 

  (c)  evenly spaced between the statement of the degree and the top of  

the spine and across - the title of the thesis, which can be written 

in more than one line or abbreviated, followed by the name of the 
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candidate 

 

  Where lettering runs down the spine, it shall be printed in such a 

direction that it is upright when the thesis is lying flat with the front 

cover uppermost. 

A sample is shown in Appendix 12. 

 

Exemption : Where a candidate would meet with serious difficulty in complying 

with any of the provisions of these regulations, he/she may apply to the 

PSC for exemption from a particular regulation(s). 

 

Further advice : A candidate who requires further advice on the interpretation of these 

regulations should consult the Registrar. 

 

 

 



A COMPARATIVE STUDY OF 

CITIZENS' WORK ATTITUDES 

UNDER DIFFERENT SOCIAL SECURITY SYSTEMS 

WONG CHI KEUNG PETER 

MPHIL 

 

LINGNAN UNIVERSITY 

20XX 

} 50 mm 

} 25 mm 

} 25 mm 

Margin shall be 50mm 

Margin shall be 25mm 

Important notes: 

1. The font type and font
size used on this
“Front Cover” for
illustration purpose
are “Times New
Roman” and “11”
respectively.
Please make sure the
font type and font size
you used on this page
are the same as those
used for the other parts
of the thesis for
consistency.

2. If another font type is
used, please make sure
to double check the
font size fits the “word
size” requirement as
specified in “Part II -
Format of Theses” of
the Guidebook for
Research Postgraduate
students.

3. To achieve the
margins required for
this “Front Cover”,
please make sure the
values of the
“margins” in the MS
Word file are set as
below:
Top:  5cm;
Bottom: 2.5cm; 
Left:  4.0cm; and
Right:  2.5cm.

For the setting of 
margins for other parts of 
the thesis, please refer to 
the requirements for each 
part. 

A Sample Front Cover Appendix 1

df
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不同社會保障制度對工作態度的影響

王志強

哲學碩士

嶺南大學

二零XX年 

} 50毫米 

} 25毫米 

} 25毫米 

邊距應為50毫米 

邊距應為25毫米 

Important notes: 

1. The font type and font
size used on this
“Front Cover” for
illustration purpose
are “MingLiU 新 細

明 體 ” and “12”
respectively.
Please make sure the
font type and font size
you used on this page
are the same as those
used for the other parts
of the thesis for
consistency.

2. If another font type is
used, please make sure
to double check the
font size fits the “word
size” requirement as
specified in “Part II -
Format of Theses” of
the Guidebook for
Research Postgraduate
students.

3. To achieve the
margins required for
this “Front Cover”,
please make sure the
values of the
“margins” in the MS
Word file are set as
below:
Top:  5cm;
Bottom: 2.5cm; 
Left:  4.0cm; and
Right:  2.5cm.

For the setting of 
margins for other parts of 
the thesis, please refer to 
the requirements for each 
part. 

封面樣本 附錄一
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A COMPARATIVE STUDY OF 

CITIZENS' WORK ATTITUDES 

UNDER DIFFERENT SOCIAL SECURITY SYSTEMS 

by 
WONG Chi Keung Peter 

王志強

A thesis 
submitted in partial fulfillment 

of the requirements for the Degree of 
Master of Philosophy in Sociology 

Lingnan University 

20XX

} x mm 

} x mm 

} 25 mm 

} 25 mm 

Margin shall be 50mm 

Margin shall be 25mm 

A Sample Title Page Appendix 2
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不同社會保障制度對工作態度的影響

王志強

此論文為社會學哲學碩士學位課程之部分要求

嶺南大學

二零XX年

} x毫米 

} x毫米 

} 25毫米 

} 25毫米 

邊距應為50毫米 

邊距應為25毫米 

論文首頁樣本 附錄二
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ABSTRACT 

A Comparative Study of 
Citizens' Work Attitudes 

under Different Social Security Systems 

by 

WONG Chi Keung Peter 

Master of Philosophy 

Beginning of the text of the abstract ... 

The abstract should be 200-500 words in length for an MPhil thesis and not more than 
500 English words or 800 Chinese characters for a PhD thesis, shall include a statement of the 
problem or issue, a brief description of the research method and design, major findings and 
their significance, and the conclusions. It shall show the title of the thesis, the full name of the 
candidate, and the degree for which the thesis is submitted. 

The text of the abstract shall be single-spaced throughout. 

[double space] 

[double space] 

[double space] 

[double space] 

[triple space] 

[single space] 

Margin at the 
binding edge shall 
be 40 mm 

Margin shall be 25mm 

Margin shall be 25mm 

Margin shall be 25mm 

A Sample Abstract Appendix 3
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論文撮要

不同社會保障制度對工作態度的影響

王志強

哲學碩士

撮要內容……

The abstract should be 200-500 words in length for an MPhil thesis and not more than 500 English 

words or 800 Chinese characters for a PhD thesis, shall include a statement of the problem or issue, a 

brief description of the research method and design, major findings and their significance, and the 

conclusions. It shall show the title of the thesis, the full name of the candidate, and the degree for which 

the thesis is submitted. 

The text of the abstract shall be single-spaced throughout. 

[雙行間距] 

[雙行間距] 

[雙行間距] 

[三行間距] 

[單行間距] 
 

 

釘裝邊緣的邊距

應為40毫米 

邊距應為25毫米 

邊距應為25毫米 

邊距應為25毫米 

論文撮要樣本 附錄三
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DECLARATION 

I declare that this is an original work based primarily on my own research, and I warrant 
that all citations of previous research, published or unpublished, have been duly acknowledged. 

   Signature of student   
(WONG Chi Keung Peter) 
Date of submission of bound thesis 

[double space] 

 
 

 

Margin at the 
binding edge shall 
be 40 mm 

Margin shall be 25mm 

Margin shall be 50mm 

A Sample Declaration of Originality Page Appendix 4

1



聲明

本人謹此聲明，本論文為原創性之研究成果，所有已發表或未發表著作之

引用，均已適當註明出處。 

學生簽名

(王志強) 
遞交裝釘論文日期

[雙行間距] 

 

邊距應為25毫米 

釘裝邊緣的邊距

應為40毫米 

邊距應為50毫米 

原著聲明書樣本 附錄四

2



CERTIFICATE OF APPROVAL OF THESIS 

A COMPARATIVE STUDY OF 

CITIZENS' WORK ATTITUDES 

UNDER DIFFERENT SOCIAL SECURITY SYSTEMS 

by 

WONG Chi Keung Peter 

Master of Philosophy 

Panel of Examiners : 

signature (Chairman) 
   (Prof. CHAN Tai Man) 

signature (External Member) 
   (Dr LO Mei Mei Amy) 

signature (Internal Member) 
   (Prof. ZHANG Yujiang) 

signature (Internal Member) 
    (Prof. PARKER Tom) 

Chief Supervisor : 

 Prof. ZHANG Yujiang 

Co-supervisor : 

Prof. CHUNG Wai Man 

Approved for the Senate : 

   Signature 
     (Prof.  YAO Xin)  

  Chairman, Postgraduate Studies Committee 

     Date 

Margin shall be 25mm 

Margin shall be 25mm 

Margin at the 
binding edge shall 
be 40 mm 

Margin shall be 25mm 

Important notes: 

1. The font type and font
size used on this
“Approval Sheet” for
illustration purpose
are “Times New
Roman” and “11”
respectively.
Please make sure the
font type and font size
you used on this page
are the same as those
used for the other parts
of the thesis for
consistency.

2. If another font type is
used, please make sure
to double check the
font size fits the “word
size” requirement as
specified in “Part II -
Format of Theses” of
the Guidebook for
Research Postgraduate
students.

3. To achieve the
margins required,
please make sure the
values of the
“margins” in the MS
Word file are set as
below:
Top:  2.5cm;
Bottom: 2.5cm; 
Left:  4.0cm; and

4. Right:  2.5cm.
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Unit Location Tel Email Website 

Office of Student 
Affairs 

G/F, Dorothy Y.L 
Wong Building 

2616 7309  osa@LN.edu.hk www.LN.edu.hk/osa 

Office of Student 
Affairs (counselling 
services) 

LYH318, LLYH 
Amenities Building 

2616 7024 counsel@LN.edu.hk www.LN.edu.hk/osa
/counselling 

 

 

F.  e-Handbook for Postgraduate Students 

 

An “e-Handbook for Postgraduate Students” has been specifically developed to list out all 

types of support, activities and facilities available to students to support their learning and 

research at Lingnan. The e-Handbook is accessible via the GS webpage 

(https://www.ln.edu.hk/sgs/for-current-students/e-handbook-for-pg-students). 
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Process of Raising Issues (Diagram): 

 

 
 

* When encountering any problems, each of the research postgraduates may directly contact his/her 

department/division/unit or the central supporting unit in charge such as the GS for issues related to 

MPhil/PhD studies (e.g. student progression/examination), the Office of Student Affairs (OSA) for 

health or hostel problems, the Library for research resources, and the Information Technology Services 

Centre (ITSC) for IT problems. The function of the Circle is to help raise important issues or unresolved 

problems, particularly relating to academic issues or IT, library, campus life and student services issues, 

to the faculty/school level or the university level for further discussions. Alternatively, students 

concerned may also raise relevant issues at the annual SSCC meeting with RPg students. 

 

 

 

 

(Updated and approved by the ExCom of the RPS Circle in August 2025 for taking effect from AY2025-26) 
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Department/
Division/Unit 

Staff
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Department/
Division/Unit 

Rep

Department/
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SISMB

LN--PSC

IT & Lib:
Faculty/School

Rep

LN--ISMB

OSA:
Faculty/School 

Rep

LN--CLSSC
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